Coraacogano Visepacro
Tpeaceaarens npodicOIHOR OPraHWIAITN \

MEKQV COMI Not wm. I'.B. barwunesa

Eﬂ'{:‘e:'{f' ~—  E.A. AuToHOBa

[MOJTOXEHHE
O JOKYMEHTOOBOPOTE B MKOY COLI Ne6 M. I'.B. BATHILIEBA

1. Obmue noaoxenHs

1.1. Hactosmee llonoikenne ARARCTCH JORKATLABIM HOpMaTHBHBIM axrom MKOY COIIl Ne 6 um. T'.B.
BatHIera ycrasasiuBasT €/ IMHbIE IPaBHIA ASNONPOH3IBOACTEA H HANPARICHO Ha o0ecnedYcHHE E/IHHCTBA B
NPHHIIMDAX OpraHWiandd  cucTeMil  nokymeHTooOoporta B MKOY COlll Ne6 mns  BEHyTpeHHErO
Henone3osanus. [lonoxenue onpeacageT OCHOBHLIC NPAaBUNa DOATOTORKH, 0hOPMACHHE, OPraHHIAUHN
paboTh ¢ JOKVMEHTAMH. KOHTPONS HCMOJHEHHS H HX XPaHeHHs.

1.2. laanoc Tonomenne paspaboTano B COOTBETCTBHH C:

— Koncruryumein Poceniickoi @enepanum;

— Tpvmosem kopexcoM Poccriickoli ®eacpanmn

= Zaxonom PO "O6 obpasopanms’,

— Tenosev nonozeHAeM 00 ofmecbpa3zoBaTeIsHOR MKONE,

= @egepankupiM 3akoHOM o1 27.07.2006 r, Ne 152-@3 «0) nepcoHATBHBIX JIAHHEIX?;

— @eaepansneiM 2akonos o1 25.07.2011 r. Ne 261-@3 «O srecennn wimenennii 8 Denepanbuniii saxon
«0 mepconaTbHLX JAHHBIXY;

- QepepanbibiM sakoHom o1 22 10.2004 1, Ne 125-03 «O0 apxussom aene B Pocenfickoll Qenepauiuy;

— @egepanesuiit 3axon ot 27,.07.2006 r. Ne 149-@3 «06 urdopManEs, HEGOPM2IHOHHEIX TEXHOMOTHAX
H O 3RHTE HHQOPMALLKHY

— Hocranornense [lpasaTenncrea PO ot 16.04.2003 1. Ne 225 «O TpyAOBHX KHHEKAXH,

= Tlocranosnenne Muvmpyaa P@ or 10.10.2003 r. Ne 69 «O6 yTeepaacHaH HECTPYKIHHE MO 3an0/1He-
HHK) TPYIOBhIX KHHKEK:

— Tloctanonnenne | ockomerara PO ot 05.01.2004 . Ne | «O6 yreepaiennn ynH(HIIMPOBAHABIX (opM
NCPBHYHON YYCTHOH JOKYMCHTAITHY 110 YHCTY TPY/Ia H €ro OIIaTsiy,

— [llocranornenwe [Nockomerara PO ot 24.03.1999 r. Ne 20 «O6 yreepaocHHH HOPSAKA NPHMCHCHHN
}f!thbHquuuaulmx (hopm nepsuyHo# yueTHOR JOKYMCHTAIIHIY, .

— [Ilpuakas [masdoro APXHBHOTO YTIpARIICHAS CCCP ot 23.05.1988 1. Ne 33 «l ocyaapcTeeHHas CHCTEMa
poxyMmenrannontoro obecnesenns ynpasneans. OcHobHEeE nonoxenus. OOume peboBaHuE K 10KY-
MEHTaM M CHyOam JIOKYMEHTAIHOHEOTO 00CCICUCHHS);

— wObmepoccniicknil KnaccuduEaTop ynpapnemdeckol gokymenrawnw» OK 011-93, yreepmacHHBIH
MocTanornenmenm [Noccramaapra PO or 30.12.1993 . Ne 299,

— «YHRQHIHpOBAHHAA CHCICMAZ JOKyMeHTaud. YHHQHIHPOBAHHAN CHCTEME OpraHH3AIHOHHO-
pacnopsIHTensHon poxyMenTauni. Tpebosanns k odopmaenno gokymenrtos. TOCT P 6.30-2003»,
yreepaennbii [Noctanornennesm ['occrannapra Poceun or 03.03.2003 1. Na 65-CT;

— «/lenONpOH3BOICTRO H apXHEnoe fedo. Tepmunnl B onpenenenus. NOCT P 51141-98», yreepucs-
Huii [Tocranosnennem lNoceranaapta PO or 27.02.1998 r . Ne 28:

— TOCT 17914-72 OGunoxkn e JUTHTETHBIX CPOKOB XpaHEHHd. [HIBL, pa3HOBHAHOCTH, TEXHHYCCKHE

TpeOopamas, yrsepaennni TMocrasosnenwem [ocyaapcTBeHHOrO koMutera crangapros Cosera
Muaucrpor CCCP or 17.07.1972 r. Ne [411;



— «IlepeyeHb THIOBEIX YIIPaB/ICHIECKHX NOKYMEHTOB. 0DpasylOMMXC B Npougcee NeATEABHOCTH TOCy-
JIAPCTBCHHEIX OPraHOB, OPraHOB MECTHOIO CAMOYIPAB/IEHHA W OPraHMialidf, ¢ yKajamueM CpOKOB
XpaHeHU®», YTBepHIICHHbIH nprkazom MuancTepeTeoM Kymerypa Pd or 25.08.2010 Ne 558:;

- «OcHopHLIe Mpasuia pabOTEI PXHBOR Opranm3amuit:, onobpennke pemennen Konnernn Pocapxupa
or 06.02.2002 r.

1.3. Tlopamox # npaeHna paboTE! ¢ JOKyMEHTaME, yeTaHoBaeHHbIe [Tonowenuenm, 00a3aTeNbHEl INd BeeX
cotpyasrkos MKOY COIUI Ne 6 ww, "B, barnmmera. CoTpyaseky HECYT NEPCOHATLHYIO
OTBETCTBCHHOCTE 33 BhiNOJHEHHE Tpelorasui HacTosero TTonoxenns.

1.4, HenocpeacTeennoe BefeHue genompouisoscrsa B MKOY COINI Ne & mm. I.B. bartmmesa
BOMATAETCA HA COTPYIHMKA., HA3HAYEHHOIO OTBETCTBEHHBIM 33 BEJICHWE [ICIONPOMIBOACTEA, KOTOpbIH
obecneuynsaeT yueT M NPOXOHIEHHE HOKYMCHTOR B YCTaRORIEHHBIE CPOKH, EE(OPMHPYET PYKOBOICTBO O
COCTOSHHH HX WCIIOIHCHHSA, OCYIIECTRISET 03HAKOMICHHE COTPYIHHKOB ¢ HOPMATHEITEIME B MCTOHYECKHMH
JIOKYMEHTaMH 110 JIeJI0NPOHIB0ICTRY.

1.5. OGumii KOHTPONK 32 JOKYMEHTAMORALM obecnicuchnem aeareassoctn MKOY COII Ne 6 am. [.B.
Barrmesa. 3a cobmoacHHEM €IMHOR CHCTEMEI JIENONPOH3IBOACTEA, METONHYCCKOE pPyEOBOACTBO paboTofl ¢
JOKYMeHTaMHi H ofyuchHe paboTHHROB OCHOBHBIM TPeOOBEHHAM K COCTARJIEHHIO W 0BOpPOTY HOKYMEHTAlHH
BOMIATAETCH HA HPEKTOPA.

1.6. OTBEeTCTBCHHBLIA 34 BEACHHE [EIONPOM3BOJICTEAE HeceT NHCIOHIUIMHADHYI) OTBEICTBEHHOCTh 32
BemonHenHe TpeOopanmil [lonoeHns no AenONPOM3BOJICTEY, COXPAHHOCTL HAXOJMNIHXCA Y HEro
cayxeOHbIX JoKyMerToR. OO yTpaTe IOKYyMEHTOR HEMEANCHHO AOKIANBIBACTCH [ IHDEKTORY.

1.7. Tlepemaua AOKYMEHTOB M WX KonuH paloTHWKaM CTOPONHHX Opradisaudid AoNMycKaeTca C
paspellcHHs AHPSKTOPE H YNOJIHOMOYEHHBIM MM JTHIOM 38 HCKIIOYCHHEM CIVYACH, NPEAYCMOTPEHHLIX
3aKoHOAaTenRCTROM Poccuiickol Depepaliun.

1.8. [Ipu yxoze OTBETCTBEHHOIO 3a JIEIONPOHIBOJICTBO B OTIYCK, YORTHH B KOMEHIHPOBKY, YBOJILHEHHH
HIH NepeMeIeHns (ePeBOE ) HMEHIHECH ¥ HEr0 AOKYMEHTHI 110 IPHKATY JHPCKTODE NePEAalOTCH APYIoMY

1.9, TMpasa. ofg3anHocTd B OTBETCTRCHHOCTL  COTPYAHHKA, OTBETCTREHHOIO 34  BEJICHMC
ACNOMPOR3BOICTEE, ONPEACAITCH AVIKHOCTHOH HECTPYKITHEH H TPYIOBEIM JOTOBOPOM.

2. lleaw w 3ana'H 1E10NPOHIBOACTRA

2.1. Ilenn:

— [OKYMEHTAIHOHHOE ofopMiIcHHE M oDecneueHHe aesTenbHOCTH H pazesaTis MKOY COLI Ne 6 mm.
I".B. batumena;

— ofecnederne  MONHOIO  COOTBETCTBHA  JIOKyMeHTaneHOro  odoprmicans  JeHCTBYIOmEMY
JAKOHOLATEILCTBY H OPraHM3AUMOHHO-TIPABOBLIM HOPMEM HA OCHOBE ACTIONLIOBAHHSA COBPEMEHHOH
TEXHHKH W ARTOMATHIAIIMH.

2.2, 3anaum:

- cosfanne a3kl U IPAMOTHOIO COCTARICHHA, OPOPMIICHHA, XPAHEHAA 0NN [HATLHEX JOKYMEHTOR!

— obecoeucHHE XPAHSHHA W IPHAMCHECHHA NEYATH B COOTBETCTBHHE C HOPMATHEHRIME TPeDOBAHHAMM,

— MOBBIMICHAC YPOBHS TEKCTOBOH YNPABICHYCCKOH KYNLTYPSI SICHOB aJIMHITHCT DAITHA;

- obecnedenne KOHPHICHIUHANLHOCTH AMYHAIX JAHHAIX COTPYJAHHKOR M 0D YOI MXCS.

3. NMpuBuHnL e JonpPOHIBOACTEA
3.1, locTynHocTs B COTIOCTABAMOCTE YYCTHRIX JAHHLIX.

3.2. CeoeppemennocTs nepeaynoi o6paborky uudopmaiium.
3.3. CacremaTH3alHs MKOILHEIX JOKYMCHTOB.

4. DyHKUHH 1e100POHIBOICTEA

4.1. loxymeETHpOBaHHE YTIPARICHYCCKOH ICATENRHOCTH.
4.2, IoKyMEHTHPOBAHKE TPYIOBBIX TPABOOTHOMICHHH.
4.3, O6paboTka U NepeMelleHHe TOKYMEHTOR.



4.4 Perwcrpauns  goxymesToB. obecnedenHe JOKYMEHTHOH HEGOpMaiHs, YUET M aHATH3
AoKyMeHTooO0poTa.

4.5. KoHTpOns HCNOMHEHHA TOKYMEHTOB.

4.6, KoMnbioTepHOoe H3roTOBICHHE, KONMHPOBAHHE H PA3MHOKEHHE JOKYMEHTOE.

5. Tunsi v BHALI JokymenTOB, npAMeRseMbIX B MKOY COLII Ne6 am. I'.B. barumesa

B mkone coziaioTes AOKYMEHTHI IMECTH OCHOBHKIX BHJIOR:

5.1, OpranmzanHoHHO-TIPABOBLIE JOKYMEHTBI - 3T0 KOMILIEKC B3aMMOCHEAIAHHBEIX JIOKYMEHTOR,
perNaMeRTHPYIOMHAX CTPYKTYPY. 3a4a4d. (DYAKIHH MIKOE, Opranisamuio ee paboTtl, npasa u 00a3aHHOCTH
H OTBETCTBEHHOCTH YuacTHHKOB ofpazoparemwnoro mponecca. B MKOY COLL Ne 6 um. I'B. Baruesa
CYIIECTBYIOT CJISAYIONIHE BH/IbI OPraiH3allHOHHBIX IOKYMEHTOB:

— Ycrap ~ cBOJ MpaRui, PEryIHPYIONHX JESTENLHOCTE MIKONLL, €€ BIAMMOOTHOLICHHS € APYTrHMM
OpraHH3alFsME H [PaKiaHaMy. npasa 1 o0ssanHoctd B cdepe rocyjaperseiioif HIIR Xo3gicTBeHNOMH
JIeSTeNLHOCTH:

— Jlunensug Ha npaso peleHHs 00paszoBaTe/lbHOA NEATEIBHOCTH,

— CBHAETENLCTRO O FOCYAAPCTEEHHOH AKKPE/IHTALIHH:

— JlomknocTHas WHCTPYEOHA - OPraHMialMOHHBIA JOKYMEHT [UIMTENIBEOIO HIH TOCTOSHHOTO CpOKa
AeCTBHA. B KOTOPOM ONpEIeNeHEl TeXHHYECKHe, DHHAHCOBLIE CTOPOHL! JIEA TETLHOCTH J0KHOCTHBIX
JTHIL;

— IlltarHoe paciiHcanKWe - JOKYMEHT, 3aKpCIUIfIOMMH JOKHOCTHOH H uHC/IEHHBI COCTAR MKOILI C
yazanuem ¢Qouaa zapabotHod muartel (Tapudukanma). B mmatHOM paciHcaHMW  YKa3WBalOTCH
MEPEYCHs JOILKHOCTEH, CBEIEHHA O KONMYECTBE INTATHBIX eIAHHL. B Tapr|mxaluH yKashBalTca,
JODKHOCTHEIE OKIAIEL. HANOaBKH:

— [lpaBuiia BHYTPEHHEIO TPYIOBOIO PACHOPHIKA;

— TexaHgeckwii nacnopT:

— Koanekrusrbifi A0TOBOP.

5.2. CranaapTHIMpYIOIIHE JOKYMEHTHI — IOKYMEHTHL OIMCHIBAIOLIHE (IDOIECCH. CRA3AHHLIC C
OCHOBHOH JIEATENILHOCTLIO IIKONLl (MponeccHLid), nHO0 HEe CBAZAHHYID ¢ OCHOBHOH JAEHTENBLHOCTRIO
(HempoueccHmiit). 10 JIOKyMeHT. KoTophifi cranmaprHinpyer pabory 8 MKOY COIIl Ne 6 wm. I'.B.
baramepa. CyumiectByioT ¢lie/1yi0lHe BAJIL CTAHEAPTHIHPYIOMHX TOKYMEHTOB:

- Ilogoskenne — 370 IPABOBOH AKT, ONpeAensiouMi nopajiok odpalonanud. Janaud, oDA3aHHOCTH, Npasa,
OTRETCTRCHHOCTE B opraduzanuio paborsl MKOY COII Ne 6 um. T'.B. barumesa.

- UHCTpyRIHE — 3T0 HOPMATHBHIH JOKVMEHT, C NMOIIArOBRIM ONMCAHHEM ONpPeJeicHHOT0 HeDombuioro
npouecca. nefcransg,
53. PacnopmamreabHbie  QOKYMeHTBI —  JOKYMENTHL  KOTOpLie  (DHKCHDYIOT  pellieHHs

AIMHHHCTPATHBHRX W OPraHH3AIHOHHKIX BOIPOCOB, @ TAKMKC BOMPOCOB YNPaBIcHHA, B3AHMONEHCTHHA,
obecneuerna H peryiaupoeanus aearensHocTy MKOY COILI Ne 6 um. I'.B. batumcea. PacnopaaHTeNbHbiMH
IOKYMEHTAMH B INKO/IE SBIAKTCH: NPHKAS W PACHOPAMEHHE.

- [puxas — npasoBoi AKT, HIIABAEMBIH JIMDEKTOPOM JUIR PELIEHHA OCHOBHLIX H ONCPATHBHLIX BONPOCOB
aestensaocTd MEOY COIHI Me 6 vy, T.B. Barnmesa.

- PacnopsazenHe - NpaBoBOil KT, HIJARAEMBIH PYKOBOIHTENEM YUPEXJIEH s, /1cHCTRYIONAM THROTHYHO.
IlparoM maapaTe pacniopsiKenHs MOTYT HaIeNATECH 3aMECTHTETH PYKOBOIHTC!IE 0PI ANH3AIHHE 110 BONPOCaM
HX KOMTIETEHITHH.

5.4. HndopmMannHoHHO-CHIPABOMHEBIC JOKYMCHTBI

— MPOTOKONEL AKTHL:
* o darTy:
®  coDBITHIO B LIKONE;
= paidopy KOHGUIHKTHRIX CHTYALUME | ap.

— CHpaBKH:
® YAOCTOBSPAIOUIME IODHINYECERE (DaKTEI
= ob obyuennn yaamerocs 8 MKOY COILL Ne 6 nm. ['.B. barumena:
= 0 TOATBEPHKICHHE Nepesosa odydaonieroca b apyroe OY:
& UnH COTPYAHHKOB,
L]

o thaxrax W coburruax B xpznenearensiocty MKOY COI Ne 6 um. [T B. Batumesa.
— OEJaJHEIE:



44 PerucTpanms = IOKYMCHTOB, obecneueHWe [IOKYMERTHOR HHQOpManmue, YY4€T H  aHalH3
noxkymeHtTooGopoTa.

4.5. KoHTpOAb HCIOJIHEHHA JIOKYMCHTOB.,

4.6. KoMnBi0TEpHOE H3INDTOBICHHE, KOIHPOBAHWE H PAIMHOKCHET JOKYMEHTOE.

5. Tunst B BEABLL H0kyMeHTOB, NpaMensembix B MKOY COIH Ne6 um. I'.B. hatamesa

B mkone cotai0Tes JOKYMEHThE LIECTH OCHOBHBIX BHIIOB:

5.1. OpranuzauHoHHO-NIPABOBLIE JOKVMEHTBI - 3T0 KOMIUIEKC B3EHMOCEAZAHHBIX AOKYMEHTOB.
PerIaMCHTHPYIOUIAX CTPYKTYDY. 38/1a4i, (DYHKIHHA KO, OPraHH3aini ee paboril, npasa # o0A3aHHOCTH
M OTBETCTBEHHOCTL Y4acTHMKOB obpazoparensHoro mponecca. B MKOV COLLl No 6 um. I'B. bamuuiesa
CYHIECTRYIOT CTIeAVIONINE BH I OPraHH3allHOHHEIX J0KYMCHTOB:

— VYeras — cBOJ NPABHI, PErYIHPYIOIIHX ACSTENBHOCTH WK/, €€ BIANMOOTHOWEHHS C JpYTHMH
OpraHH3alAaAMHe B IPaKIaHaMu. Ipasa # 0OF3aHHOCTH B chepe rocyAape ool HIH XO3AHCTBEHHOH
AeATENLHOCTH;

— JIuunen3us Ha npaso BeneHRS o0pasoBaTe/lbHOR IEATENBEHOCTH,

— CBHISTEILCTRO O MOCY IapeTBeHHON aKEpe AHTaIHH;

—  JIOmKHOCTHAY WHCTPYKIMS - OPraNMIallHOHHLI AOKYMEHT (UIMIEILHOIC HIH NOCTOSHHOIO CpOKa
JICHCTRHA. B KOTOPOM OnNpejieieHs] TeXHHHeckne, (PHHAHCOBKIE CTOPOHE! ACATEIRHOCTH AONKHOCTHRIX
AL

— IlharHoe pacuHcaHBe - JOKYMEHT. 3aKpelUSloNHi NOKHOCTHOR M SHCICHHBIH COCTAB MIKONLL C
ykasanued Qonaa sapaGortHodt raThl (TapHduKauus). B IMTATHOM pACUMCAHMA YKa3LBaIOTCH
nepeyeHs A0JKHOCTEH, CBCICHHS O KOJMYECTRE TITATHBIX eauumi. B raprmranun ykasssawoTes,
JIOMKHOCTHEIE OKJ&/1bl, HAI0ABKH:

- Tlpasuna BHYTPECHHETO TPYAOBOIO PACTIOPAIKA;

— Texnuyeckuii nacnopT;

— Komnextunsbii 1orosop.

5.2, CrapaaprHiuMpyiomHe JOKYMEHTBI — JOKYMEHTHL ONHCHIBAIOIIME [IPOLECCEL CBAIAHHBIC C
OCHOBHOH [JEATEABHOCTBIO WIKONB! (TMpONECCHRIH), /MO0 HE CBA3AHHYI0 © OCHOBHOH JEATEIRHOCTBIO
(RenponeccHEni). 70 nOKymeHt, kotopsil crasaaprusupyer pabory 8 MKOY COIL Ne 6 mm. I'B.
Barumiera. CymMecTBYIOT CASAYIONUIHE BH/IbI CTAHIADPTHIHPYIOMHX AOKYMEHTOR:

- TlonokenKe — 10 MPABOBOH AKT, ONPEASSIONHE TOPATOK 0fpalosaHus, 3a1a i, 0DA3aHHOCTH, TPABA,
OTBETCTREHHOCTE M oprau3aimo paborsl MKOY COLI Ne 6 um. I'.B. barnmesa.

- MHCTPYKIHS — 9T0 HOPMATHBHEI HOKYMEHT, C MONIAFOBLIM OMHCAHHEM OfETETeHHOT0 HeGOMbIIOTO
npouecca, A¢HCTBHA.
53. PacnopsauMTeibHBIC JIOKYMEHTEI —  JIOKYMEHTH.  KOTOpLC  (DHKCHPYHOT  pEIICHHR

AIMHHHMCTPATHBHBIX M OPraHM3AIMOHHEIX BOTIPOCOB, & TAKKE BONPOCOB YIparicHHA, BIAHMOICHCTBHA,
obecneuenns u perynuposanns aesteisHocT MKOY COL Ne 6 am. I'.B. barsmicps. PacnopainmeabHEIME
JIOKYMEHTAMH B IIKOJE SB/IAIOTCH! TIPHKA ¥ PacTiopikcHHE.

- [puka3 — npaBoBofl KT, HIZIABAEMbIA THPEKTOPOM JUIA PEIIEHHA OCHORHEIX H ONCPATHBHBIX BOLPOCOB
nearensaocTd MKOY COL Ne 6 . T'.B. Barninera.

- Pacnopsikerne - npasoBoil akT. HIABACMEIE PYKOBOAHTENEM YHPEKACHHNA, ICHCTRYIOUHM €IHHOIHYHO.
[paBoM H3AaRaTH PACHOPSKCHHS MOTYT HANCIATHCS 3AMECTHTENH PYKOBOJUTCIR OPIrAHHSAIHE [0 BONPOCAM
HX KOMTIETEHIIHH.

5.4, Hudopmauuonso-clipasovible JOKYMCHTBI:
— MPOTOKOTEL AKTHI
= o gaxry;
= CcoOBITHIO B IKOME,
= pa3bopy KOH(DAMKTHEIX CHTYaIHH U Ap.
—~ CIPABKH:
®  YIOCTOBEPAIOIIHE HOPHIHYECKHE (PaKThI:
* o ofyyennn yuamerocs 8 MKOY COILL Ne 6 um. I'.B. barnmera:
0 noJTBepHICHHE NepeBolia oDyyalomerocs B apyroe OV:
IUTA COTPYIHHKOR,
= o dakrax win cobhITHEX B KHIHeNesTensHocTH MKOY COLL Ne 6 . [T B. Barminesa.
— JOETIaTHEIC,



OOBACHHTEIBHBIE JANHCKH;
clnymedHbIe MHCEMA:
JAABKH.

5.5. ¥uebuo-neaarornveckne HRGOPMANHOHNBIE JOKYMEHTHI:

andaBaTHas KHATA 3aNHCH 00YIaI0MMXCa:

JIHYHEIE Jlena oD YYaiIIHscd;

KIacCHEIE WYPHATEL

WYPHATH 3IEKTHRHEIX KYPCOR:

KYPHAIBI KPYKKOB;

AYPHATL Y9eTa 3aHATHH EHIMBHIYAILHOTO 00yYeHHS:

JKYPHANBI YMETA NPONYINEHHBIX A IAMCINCHIBIX YPOKOB;

AKYDHAJ PErHCTPALHA TIPHKAZ0B N0 YUaIHMCH:

KHHIA ydcTa GIRHKOB W Bhlaum arrectaroB ob ocrosHoM obuem (9 kiacc) oDpasoBanmy W y4era o
cpesiHeM obimem obpa3loBaHny;

KHHTa Y4CTa IBHACHHA y9alllHXCA:

CHPABKH 110 PE3YALTATAM NPOBCPoK 0OpazoBaTeNLHOTD MPOoIecca;
KHHTA 3aMEYaHHHA B IPE/UTOKCHIHE HHCICKTHPYHOLIMX JTHIL,
KHHMIA [IPOTOKOIOB MEICOBETOR,

NPOTOKOJILL COBEIIAHWHA NPH THPCKTOPE.

5.6. JoxkyMeHTBI N0 TPY/I0BLIM NPABOOTHOMEHHRAM

6.

6.

NPHKA3LI 110 THIHOMY COCTABY;

NPHEA3E! IO KA/[paM:

JTHYHBIE JIe1a COTPYIHUKOB;

JTHYHBIE KAPTOYKH coTpyauukos ¢. T-2:

KYPHAT PErHCTPALMK TPYIOBEIX TOTOBOPOR W COIIAIICHHAN;
KHHTA Y4eTa THYHOTO COCTABA NE/lar0riHecKaX paboTHHKOR.

Hopagox paipaborky, NOATOTOBKH M COIIACOBANNA TOKYMEHTOR

1. Jlokymenthi A0mkHLl 66ITH oopMiensl 1o popmam, npuasTeiM B MICOY COIT Me 6 mm. I'.B.

Bamamera, - Ha nueTax A4 ¢ NOTOTHNOM W PEKBH3IHTAMH [MIKOJIbL.
6.2. CrangapTHIWpYIONHE, PacnopAIMTENbHBIE JOKYMEHTHI M JIOKYMCHTEL [0 TPYAOBEDM
NPABOOTHOINEHEAM HANAKTCH TONLKO 328 NOAMHCEIO ANPEKTOPA.

6.3. OpraHu3allHOEHO-TIPABOBBIE JOKYMEHTEl YTBEPAIAIOTCH TOIBKO JAHPEKTOpOM
[epeuens aokymentos MKOY COIII Ne 6 uwm. I'.B. batuincsa, nomiexamyx y i IeHHIO IHPEKTOPOM

—_

roaosofl mian padorel MKOY COL Ne 6 wv. ['.B. batumesa;

yueOnbii naan paborst MKOY COILL Ne 6 um. T.B. barnmesa;

PACIHCAHHE YPOKOR!

pacmHcanie KPYyKKOB, JTEKTHBHAIX KYPCOR!

IKIAMEHAIIHOHHBIC MATEPHAIBL

paciHcanue JKIAMEHOR H KOHCYIbTaIlNii:

NPARH/IA BHYTPEHHET0 TPYI0BOro pacnopanka cotpyasukos MKOY COLL Ne & mm. I'.B. barmmesa;

NODKHOCTHRIE MHCTPYKIMM AIMUHHCTpAHy, yautenell u corpyasukor MIKOY COLI Ne 6 um. ['.B.
barnmera;

HHCTPYKIIHHA 110 OXPaHe Tpy,ua;

rpatuk gexypete mo MKOY COIII Ne 6 um. I'.B. barnmesa;

NOJOKEHHE O NMOPAIKS YCTAHORICHHA CTHMY.IHPY IOIIMX BRITLIAT,

nporokoiasl negarorggeckax copetoB MKOV COIII Ne 6 um. I'.B. barminesa w ap.

6.4. Wudopmanuonno-cipaBodnsie # yueOHO-ne/larornyieckie HHQOPMAIHONIBE OKYMEHTR MOTYT
CO3MABATLCH, NEPEHABATECA H NPHEHMATHCH MOOBIMM  APYIHMH  COTPYIHHEaMIL, 0003HAYEHHEIMH B
COOTBETCTBYIOIINX NPHKA3AX, HHCTPYKIAAX | Apyrix foxymenrax MKOY COLI Ne & uw. T.B. baramesa

6.5. NokyMenTsl MOTYT OBITh OOPMICHE KaK Ha GYMaKHLIX, TAK H Ha CKTPONHLIX HOCHTEIINX.

6.6. JlokymenTsl A0KHE ObiTe NpelelbHO KPATKHMH H ACHBIMH M0 COJE]NAANHIO, BCECTOPOHHE
0DOCHOBAHHBIMA H (I PEJAKTHPOBAHHBIMH,



6.7. OTBETCTBEHHOCTE 3a KAYECTBO MONTOTOBKH JOKYMEHTOB H IIOCTOBEPHOCTL COJCPHKANIMXCA B HHX
CREJCHUAX BOANATACTCS HA NHIL NOATOTORHRBIIHY ITPOCKT A0OKYMENTA.

6.8. OTrBeTCTBEHHOCTE 34 KAMECTBD NOATOTORISHHBIX K HCHOJHEHHK) [OKYMEHIOB BOANAraeTcs Ha
mapexropa MKOY COTIT Ne 6 um. I'.B. Barnimesa.

6.9. IlocnenoBarensHOCTE ACHCTBHE H NPaBHNIA YIPABICHAA JOKYMEHTAIHEH.

6.9.1. Tlpoext noKyMeHTa pa3pabarTsBAET COTPYIHHMK-HHHIMATOP JHO0. £CIH MHHIHATOPOM HRIAETCH
BHIMCCTOAMES IHIO, TO COTPYIHHK, HATHAYCHHLI THPCKTOPOM.

6.9.2. lokyMeHT KOPPEKTHPYETCH, COTTIACYETCS ¢ 3aHHTCPECOBAHHLIME COTPYIHHEAME H YTBEDAIAETCH ¥
JHpEKRTOpA.

6.9.3. Konmpollt BRINOIHEHHR JICACTRHA. HAUIOMEHHEIX B JOKYMEHTE, OCYUICCTRIACT JO/LKHOCTHOE THID.
YKA3aHHOE B JIOKYMEHTE. K KOTOPOMY OTHOCHTCS JIAHHLIH JIOKYMEHT.

6.9.4. laHuwie 0 pe3yibTaTax BbIIONHEHHA JeHCTBHI, HIIOKEHHBIX B JIOKYMEIT¢, ¥ KOPPEKTHPYIOWHX H
(HTH) OpeayNpeXNaAIONIAX JeHCTRHAX MepealoTcs OTBETCTBEHHOMY JHIY MO KOHTPOTH) 33 BLIIOAHEHUEM
JIEACTBHI, HIJTOACHHLIX B JOKYMEHTAX.

6.10. JHocryn k wuudopMauud. padora ¢ JOKYMEHTAMH, COflepmanmvy cayxebHy TaiHy M
nepconansbabie jjadHbe. Corpyanuks MKOY COLL Ne 6 mm. ['.B. batnmesa mveror paznnyHble NOTHOMOYHS
no JOCTYNY K MHPOPMALHOHHBIM pecypcad (B 1.4, Jlokymentam), Kareropun rnoisiosarenefl M ypoBHH
JIOCTYNA pernaMenTHpyioTced npuxazom aupexropa MKOY COI Ne 6 um. I'.B. barwmesa.

7. Tpedosanns k odoOpPMICHHIO A0KYMEHTOB

7.1. K pexsuinTamM J0KYMCHTOB!

7.1.1. EnmucTBO OpaBHn JOKYMEHTHDOBAHHA  YNPaBJEHYECKOH [EATCILHOCTH ODecreqHBacTCs
MPHMEHeHHeM YHH(PUIHPOBAHNKIX (OPM JOKYMEHTAIHH B COOTBETCTAMM ¢ Tpebosaiavi | OCTa;

7.1.2. Kassiii BHJL JIOKYMEHTa JOINKeH HMETL CTPOTO ONpENENEHHBIE PEKEHHTEL CTADHALHEIH NOPANOK
WX pacnonomkeHus 1 odopMIcHHS.

7.1.3. Jlaroit JoKyMenTa SRNgeTes JATa ero NOMTHCAHKS: IR JOKYMEHTA, PHHHMACMOT0 KO/UICTHATBHbIM
OpraHoM. - [IaTa €r0 NPHHATHA. JUIS YTBepXIacMoro OOKYMEHTa — Jata yisepi/icHH#. Jlara JoKyMeHTa
MPOCTABARACTCA AOKHOCTHRIM JAHIIOM, NIOAITHCHIBAIONIAM HIIH YTBEPHKIAIOIIHM 0Ky MEHT

7.1.4. Jlas DOKYMEHTOB, COCTABJIEHHBIX COBMECTHO C HECKONBKHMH OpPraHHzullkdMM, JIAToH JIOKyMeHTa
SBIRETCH QaTa TOAMHCAHHS €r0 MOCASAHEH OpraHn3anvei.

7.1.5. OcobriM cnocoboM BBEJCHEA JOKYMCHT2 B JICHCTBHe sBjigercd ero yrecpaucHHe. JIOKYMEHTHI
YTBEPRIACT THPEKTOP.

7.1.6. Ha nokymenTax. NOAICKANIHX YTBCPKACHMIO, IpH YTBEPHIACHHA (IPOCTARJIACTCA B NPaBOM
BEpXHEM VINY [IEPBOT0 JHCTA NOKYMEHTA.

7.1.7. BuaApoBaHHE MPOEKTA HOKYMEHTA MPOBOJHTCA NPH HeoOXOJMMOCTH OlISHEH OOOCHOBAHHOCTH
JAOKYMEHTA, COOTBETCTEHS €r0 NPABOBLIM AKTAM W PAHEC MPHHATHIM PELICHHAM.

7.1.8. Bm3a mpocTapngeTci B HEKHEH 4YacTH 0ODOpPOTHOW CTOPOHE MOCHEIHErD JHCTA HOLTHHHAKA
pacnopsaIHTeNsHOro npasosoro akra. Ha npoexre 3aK0HOAATENLHOIO 8KT4, HA BHYIPSHHCM A0KYMEHTE U Ha
KOIHH OTOPARISEMOr0 JOKYMEHTA, BH3bI IPOCTABISKTCA Ha IHUEBOH CTOPOHE NOKYMEHTA,

7.1.9. 3ameuannn, ocobbic MHEHHA H JOMOMHEHHA K NMPOEKTY AOKyMeHTa OMGODMIAKOTCE HA OTACTLHOM
HcTe. 3aMeqdanus JN0KIANLIBAKTCH PYKOBOIMTENO, TOIITHCHBAIOMEMY J0KYMCHT

7.1.10. Cornacosanue noKyMeHTa OpOPMISSTCH BH30H HA IOKYMEHTE HiH IPHdom COIACOBAHHA.

7111, Cornacopasie NpoeKkTa AOKYMEHT# NPOBOJHTCA C OPraHaMmy YNpariCHMd W OpPraHH3alHAMH,
MHTEPECH KOTOPBIX B HEM 3aTPArHBAKITCA, - BHEIIIHES COTJIACOBAHME.

7.1.12. Bremmnee cornacoBaHWe JoKyMeHTa Odopmisercs coorBercrevioluuMm  rppom.  [pud
cornacopaHus Bxarouaer B ceba cnoso «CornacoBaHo», HAMMEHOBAHHE JOKHOCTH JIMUA, € KOTOPLIM
COTTIACOBHIBAETCA JIOKYMEHT (BKIIOMA HAWMEHOBAZHWE ODraHWIAIMH), JTHYHYK [0(KCh, paclIH(poBKy
NOAIHCH H AATY COrMAcOBAHHA HIH HAIBAHHE JOKYMEHTH, NOATREPHJIAIIETD COlatoBaHHe H erd JaTy.

7.1.13. I'putc cornacosanug pacnonaraeTca B ICBOM IIpaBoM YIIy JOKYMEHTA.

7.1.14. PezomonHs — KpaTtko¢ MHCLMCHHOC TOPYYCHHE, MOATOTOBIEHHOE 10 HTOTAM PacCMOTPEHHS
MOCTYNHRBIIETD B YUpeKIAeHHe AoKyMenTa. Pesomonns odhopMiseTes HEMOCPEACTREHHO HA JOKYMCHTE — Ha
CcBOOOIHOM MECTE THIIEBOH CTOPOHEI IEPBOHE CTPAHMITEL

7.1.15. Pesomonuus smovaer B ceba cpenienwa o0 McnomHMTene nopyusHed (HAMMEHOBAHHE €10
JOIKHOCTH, (DaMHITHA, HHHIMAIbI), COAEPKAHNHE NOPYHEHHA, CPOK HCIONHEHHS, HAHMEHOBAHHE JIO/DKHOCTH
NHIa, OTAABIIEr0 MOpPYYeHAE. ero JHYHYIO NOMITACE B paciiH(poBKY. 1aTy.



Eeam pm.:muﬂu HPE,II,EDJ]HI'B.ET IIGP}"!EIEIEE g TBYX H DOJES THIL OTRETCTREHHEM HCNOIHUTENeM ABISeTCH
JTHILO, YKA3AHHOE B MOPYSCHHA NCPBLIM.

7.1.16. Ha noxymenTtax. we Tpefiyiommux vkazawdii 0o HCHOJHEHHIO M HMESIOUMX THIOBEIE CPOKH
HCHOOTHEHHS, B PE30MIOIHH YKa3hIBAKOTCH UCITIONHATETE, MONTHCH ABTOPA PE30MIOINHI. T

7.1.17. B cnyuae, ecim JOKYMEHT COUCDAHT NpHIoKenwnd, o JToM gomknz OulTe CHEJAHA CChUIKA B
JIoKyMeRTe. | |pRAoKeHAS TOTKNE HMETh BCE HEODXOAMMBIE 118 JOKYMEHTA PEKBIIHTEL

7.1.18. Eciu npuioKeHHS B TEKCTE HE HAIBAHBL, TO B KOHIE TEKCTA JOKYMEHTa HeoDXOAHMO NEPEeUHC/IHTE
HX Ha3BaHMA, KONHHYECTRO THCTOR H JK3CMIIAPOB KaEIoro.

7.1.19, TIpn HamH<IiH HECKOMLKHX NPHIOKEHHH K PACIOPRAMTEIEHOMY AOKYMENTY Ha HHX NPOCTABIAIOTCA
nopsakoeste Homepa: [lpanoxenue 1. llpumowenue 2 1 1.1

7.1.20. JIoKyMeHTE MOANMHCLIBAIOTCS THPEKTOPOM HITH JHIIOM, HCIOJHSIOUAM ¢r0 0DX3AHHOCTH, & TAKKe
HHBIMH JIHIIAMH, B COOTBETCTBHH ¢ 3akoHoaarelbectBoM P®. He paspemaerca noiucHBaTh AOKYMEHThI ¢
TPEATOroM «3a», MPOCTARINA KOCYI0 SepTY HIH JPYTHE 3HAKH NEPel HAHMEHOBaRHEM T0TAHOCTH. JlokymenT
0e3 noANKcH He WMeeT oprarteckof cuasl. oanucs AMPEKTOPa CKPENJISETCS NEHATHIO YHPeKACHHUA.

7.1.21. OTTHCK nedYaTH 3aBepAcT NOAMHHHOCTh [OANHCH MOKHOCTHOIC JIHLa HA JIOKYMEHTaX.
YAOCTOBEPHIONTAX MpaBa Muil, HHKCHPYIOWUX HaKTE, CERAANHLC ¢ (PHHAHCOBEIMH CDEACTRAMH, a TaKke Ha
HMHBIX JOKYMEHTAX, (PELYCMATPHBAIOUIHNX JABCPCHHE MOUTHHHON NOANHCH,

Tepeuent goxymenTos MKOY COIII Ne 6 um. T'.B. baTHIIERa, Ha KOTOPBIX CTABHTCH (1€4ATh!
~  YCTaBHbIE IOKYMCHTLI;
—  TPYADBhIE KHHKKH;
—  XapaKTepHCTHKH. CIIPABKH:
—  AKTHI CAAUM-TIPHEMKH M CITHCAHHA,
— pBeMHCKH H3 JoxymenTos MKOY COIII Me 6 mm. ['.B. barumesa u #x konmu:
— rapasTHiHEIE THCEMA M TOBEPEHHOCTH:
— IIOTOBODHIL
—  TIPHKA3RL.

7.1.22. Ilpu 3aBepeHHH COOTBETCTEHS KOMHH NOKYMCHTAE NOMIMHHMKY Hume pexeHsHT2 «[loanwncs»
MPOCTABIAIOT 3ABEPHTE/BHYIO HaTHCh: «KomAs BepHa». JODKHOCTD JIMIA, JABCDHEINCTO KOMHID, THYHYHO
MOANACK, pacTHdPOBKY NOANHCH (MHHLMANGL, (PaAMHIHIO): IATY JABEPCHHEA.

7.1.23. OrMerka o0 HCOONHETENE BEMIOYACT B ce0f MHHIMANE H (QaMHINI0 HUNOJHHTENS AOKYMEHTA H
nomep ero renedona. Ormerxy o0 mcnoammTese PacnofaraioT Ha JHUEBOH it 0OOpoTHOHR CcTopone
TOCAEIHErD JINCTA JOKYMEHTA B ICBOM HHKHEM YTIY.

7.2, K Tecram OKYMCHTOB:

7.2.1, Crepopanne HOPMAM ODHUHATEHO-ICTOBOTO CTHIIS PEYH:

* KPATKOCTD H TOUHOCTH H3JIOKSHHA HHEGOPMAIIHK, HCKTIOYSHHE ABOAKOID TOMKOBEHHi:
~  O0BEKTHBHOCTL W IOCTOBEPHOCTE HHGOpMaITHK;
— COCTABIICHHE, MO BO3MOKHOCTH, NPOCTHIX (T.€. COAEpHAIIHX OJHH BONPOC) JOKYMEHTOB /Ui
obneruenns W yeKopeHns paboTel ¢ HUMH, & TAKKe cnocobCTBYET NpaBEIBEOM Y (DOPMHPOBAHHIO €T
— CTPYKTYPHPOBAHHE TCKCTA HA CMBICNOBRIE 4acTH. B nepsol yKaislBaroTca OCHOBAHMSA HIIM NPHYHHLI
COCTARICHAA M0KyMeHTOB. Bo BTOpOHE wacTH M3NaraldTCA PEIIEHHS, PactiopfeHAd, NPELIOKCHHA,
MHCHHSA, BLBOIB, NPOCHOR;

—  HMCHOJR3OBAHME TPAQAPETHEIX M THIOBLIX TEKCTOB NPH ONHCAHHWH MOBTORMIONIENCS YOPABICHYECKHX
CHTYALIHH.

8. [Ipasuia DOIroTOBKA H 0popMICHHE TOKYMEHTOB

8.1. [puxazn.

8.1.1. Ilpukaz npasoBOii aKT, W3NABaEcMEI IHPEKTOPOM IUIM PEMIEHHA OCHOBHBIX W ONEPATHBHEIX
BONIPOCOR JEATETEHOCTH 00mendpatoBaTeIEHOT0 YUPEKICHHS, SBARETCE OHHM ' BIKHEHRLIMX JIOKYMEHTOB
YUPEKICHHS.

8.1.2. Tpukas wijaercs pykoBoMTENEM yYperuieHHs. O BCTYNAeT B CHIY © MOMEHTA €0 MOAMHCAHHA
aupextopom MKOY COII Ne 6 um. I'.B. Barnmesa.

8.1.3. OpopmnsieTca nprKas Ha IHCTe (dopmMara Ad W JO/KCH HMCTh CICAYIONDAC PCKBHIHTHI
—  HAHMEHOBAHHE YYPEKIEHHA,

— HaWMEHOBAHHE BHA JIOKyMEHTA:



— ATy W HOMEp JIOKYMEHTa;
= MCCTO HAAHHA:

—  3ArofloBOK:

- TeKCT:

— OTMETKY O NPH/IOKEHHH (ITPH HATHYHH ),

-  [OMINHCh:

— [EYars;

— COINAcOBAHHE!
—  O3HAKOMUIEHHE.

8.1.4. Hammenoranue oprani3anii oOpMISeTcs B COOTBETCTBHE C Y CTaBOM.

8.1.5, llpukas neuaraercs dmarossiM cnocobom. Kamgas CTpoka pekBHIHIOR HAYHHACTCS OT JCBOM
rPaHNLBl TEKCTOBOIO Nond. Bepxuee none JOKYMCHTa JIOILKHO cocTaBiaats 1.5 om. minmnee 1.5 oM, nesoe 2,0
cM, mpasoe 1.0 cm. Jlata odopmnserca apabCckAMHE DH(pPaMH, HOMEP COCTOHT ¥ 3:aka Ne ¥ MOPAIKOROTO
HOMECpa MpHKa3a.

8.1.6. Hymepauus npHka3oB NpOH3BOAMTCA B BATOBOM HOpAIKE ¢ ceHTAOp® no cedTAGpE B Mpeaciax
yuehHOIO roga.

B npukasax 1o AM4HOMY COCTARY CTABHICH JHTEP — «ICH; IO roc3aKa3aM — «r3». 110 GCHOBHOH NCATCILHOCTH
— WO

8.1.7. Hymepanus 11pHKa3oB 1o yHall[MMCS NPOHIBOJHTCS B BANOBOM MOPAAKe ¢ cenrabps mo asrycr B
mpeaenax yuebHOr0 roja M CTaRETCS JHTEp — «yh,

8.1.8. Mecto usaanns npukasa — ¢. Nopunxoe.

8.1.9. 3aronoBoK [OOMKEH KPAaTKO H TOYMHO OTPA¥ars CoJCp&aHHe TEKCTa NpiHKa3a. 3arolloBOK. Kak
npasuno, HopMyTHPYETCE B MPEANOKHOM nagexe. 3arojoBok nedaranT oduumLM mpHdToM. ¢ ab3aiHbmM
orerynoM Ge3 Kamul¥CK. PAacroNaras oT JCBOH IDAHHLE! JMCTA. 3arc/ioBOK, COCTOAMHEHA H3 ABYX H Gouee
CTPOK, PacniojiaraioT Ha CTPAHHIIE YEpPE3 OIHH MEKCTPOTHEI HHTepaa. To4KY B KOilI¢ 3aT0JIOBKA HE CTABAT.

8.1.10. Texcr oraemaeTcs OT 3aroJIOBKA TPEMA MEKCTPOUHBIMH MHTEpBATaMi, neuataeTes 12-13 keryem,
Yepes OJHHAPHLIA HIIH NONYTOPHEI MEKCTPOYHEIH HHTEPBAN TEKCTOROIO MOJA ¥ ELIDAEHHBACTCA 10 JCBOH H
npasoil rpaAMilaM TekcTosoro mons. [lepsas cTpoka aG3ama HauHaeTcs Ha paccTosHAd 1,25 oM oT neBoi
TPAHHIIEL TEKCTOBOIO [10J1A.

8.1.11. TexcT NpHKa3a COCTOHT H3 ABYX YacTeli: KOHCTATHDYIOUIEH H PACTIOPSIHTCIEHOH.

8.1.12. B xoucraTHpylomeii 9acTH KPaTKO HIIAIAIOTCH UeaH M 3aaaum, (pakrsl ¥ coBLITAS, NOCTYKHBLIE
OCHOBAHHEM JUIH WM3/1aHKs npuka3a. OxHa MoxeT Ha9HHATLCH croBaMH «B nensx. v «B COOTBETCTBEH...»,
«Bo mcmonHenwe...» w 1)1 FcnM npukas WigaeTcs HAa OCHOBaHHH IpYTOI0 [OKYMEHTA, TO B
KOHCTATHPYIOILEH HACTH YKA3HBAIOT HAMMEHOBAHHE HTOTO JOKYMEHTA B TBODHTC/BHOM NAJEKE, €ro JAry.
HOMED H 3arojloBok. B OTIeTEHBIX CTy9asx KOHCTATHPYIOMEH JacTH MOEET MPEAleCTs08aTh npeaMbyra u3
OIHOTO-/IBYX HpeuiokeHnil. B kparkoi opMe oTpakalomas cyTh NpHKala, Ho npH 7ToM He AyOaHpyoias

ero zaronoBok. O6erauo npeambyny HCMOMLE3YIOT AN8 TOTO, YTOOR! YIPOCTHTL H COKDATHTE QOPMYNHPOBKY
3Ar0I0BKA.

8.1.13. Pacnopagurensiad 4acTk OTAeNSeTcd OT KOHCTATHPYIOMEH CIOBOM «l1PHKA3LIBAIOY, KOTOpOE
NeYaTalT 3ariasHeIME OyKeaMa, 0es kaseivex. [locne crioBa «NpHKa3HIBAD» CTABAT IBOCTOYHE,
PacnopsjiurensHas HacTh J0/DKHA COACPIKATE [ICPEYMCIICHHE NpEITHCHBACMLIX 1CliCTRBHA C yKasaHHeM
HCIOTHATENA KaXA0r0 AefCTEHS M CPOKOR HenoNHeHn . PacnopanTelbHas 4acTs MoKeT DRITE palfenena Ha
NYHKTBbI M NOUTYHKTHL, KOTOPbIE HymMepyioT apabekuvu tudpamu. Kawani nysxr pacnopa/iaTelkHOR YacTh
HAYHHAETCA C YKA30HHEM KOHKPETHOro NefiCTBMA, BLIDAXCHHOID [IATONOM E HeonpeaeneHHol dopme.
HeiictBHg ognopoIHOro XapakTepa MOTYT OBITE NMepedYHCclIeHEl B OJAHOM NYHKTe. [} xauecTBe HCMOMHHWTENCH
VEQILIBAIOTCA KOHKPCTHEIC JomkpocTiusie nuua. [locneannif nyHKT pacnops/idicitHON HaCTH MOXET
COMEPKATEL CBEAEHHS O IO/DKHOCTHOM JHIIE, HA KOTOPOES BOIOMEH KOHTPONL HCOOIHEHHY IPHKa%a.

8.1.14. Ecan npHKa3 B3MEHACT. OTMCHACT HIH JONOMHACT pafce H3IJAHHEIH TOKYMEHT HIH KaKoe-TO €ro
NOJOKEHHE, TO OIWH H3 [YHKTOB DACHOPATWTEABHON YACTH TEKCTA AOIDEEH CONCDMATE CCBUIKY HA
OTMEHAEMBIH AOKYMEHT (OYHET JOKYMEHTA) C YEa3aHHEM €T0 AaThEl, HOMEp2 ¥ 34roj0BKA. [eKCT MyHKTa
HeobxoauMo Hayrnars crosamu «[IpH3HaTL YIPATHBIIMM CHAY...».

8.1.15. B npHka3 He caeayeT BKM0YaTe NYHKT «[IpHKas JoBecTH Jo cBelleHE%.. . /|0/DKHOCTHEIE THIA, A0

CBEJIEHHA KOTOPRIX JIOROJAST NMPHKAS, MEPEUYHCIAIOTCA B YEa3aTele pacChUIKH, KOTOPhI HCOOMHATEN: FTOTOBHT
BMECTE C MPOCKTOM TIPHEAE,



8.1.16. Tomnucs BKI0O9aeT B cebd HAHMEHOBAHME JA0KHOCTH, HEHIHAIE B (ham /140 U4, 0dIagaromero
[TPABOM M3IAHHA NPHKA3I0B, & TAKKE CHIHATYPY (JTHHYHYK HOAIHCH) NOCIEAREro,
[IpHKasEl NOMNHCKHIBAET AHPEKTOP, & B €0 OTCYTCTRHE — HCNONHAOMME 0083aHHOCTH THPEKTOPA.

8.1.17. O3HaKOMIEHHE C IPHKA30M BETIOMAIOT B Ce0s JIMMHYIO NOMTHCE, PACIIHG POAKY NOINHCH H JaTy.

8.1.18. Bemucka-Kolmua onpeaeieHHoA 4acTH NOUTHHHOIO JOKYMEHTA. B BRIMUCKS H3 NDUKAa3a CO/IEPHaTCH
BCE PEKBHIHTHI MpHKA3a A0 paciopsAWTenbHo dactn. M3 pacnopamwTensHOE wuacTH OepyT TONEKO TY
MHGOpMAIIMIO, KOTOpas HEoOXOMMMA B KAM/IOM KOHKPCTHOM Ciy4ae, BeilMCKy 1ancpsioT MpoCTamieHHeM
OTMETKH O 3aBEPEHHH KOIHH.

8.2. Pacnopskesue — npasoBoi aKT. H3AABacMBbIi /U1A PAIPCIICHHES ONEPATHBHEIY BOMTPOCOB.

8.2.1. PacropsAcHHA Y9YPSHKICHWA COCTABIAIOTCA NPEHMYIECTBCHHO MO BONPOCAM HHMOPMAIHOHHO-
METOJHYECKOI'0 XAPAKTepd, 4 TAKKE [0 BOMPOCAM. CBASAHHLIM € OPI&HM3AUHCH HCNONHEHHA NMPHKA30B,
HHCTPYKITHE H IPYIHX JOKYMEHTOR,

8.2.2, PacnopsoieH#s COCTARINIOTCH aHATOTHYHO ITPHKA3AM.

8.2.3. Texcr pacniopsSKEHUS COCTOMT W3 KOHCTATHPYIOUIEH | PACTIOPAIMTENBHOM HaceH.
Pacnops/MTesHas YacTe JOKYMEHTA HATHHACTCH CAOBOM: «[IPEJUIATAIOs, «PEKOMEH/IYION, «OBA3BIBAIO»,
«CUMTAIO HEOBXOJIMMbIM», HANEUaTaHHhIM TPONMHCHbIME OykBamu Oe3 paspsiki M KaBMCK ¢ HOHOHW
CTPOKH OT TPaifLEl IEBOT0 10JIA.

8.3. TIpotoko: — JOKYMEHT. DUKCHPYIONHH CONeMKAHHE COBEIIATEILHBIX MEDOIPHATHI | TPHIAKONIHHA
JOPHIHMYECKYHO CHITY TIPHHEATEIM Ha HuX pemennsM. [Ipotoxoust MOryT odopymiusrnes b CNCUHATLHOR KHAME
(PYKOIHCHBIF BAPHAHT). & TAKKE B IMEKTPOHHOM BapHaHTE.

8.3.1. Benenue sanucu BO BpeMs 3aceanusd, cOOp METEPHANOR W [OAMOTOBKA TEKCTA BOIIATACTCA HA
A30paHHOTO HIH HA3HAYEHHOTO CCKPETapA 3ace/iaHug.

8.3.2. TekeT NPOTOKOIA COCTONT W3 IBYX YacTeil: BBO/IHOH W OCHOBHOH.

83.3. BpojHas d9acTh cogepXKMT NocTosmEY0 HupopMammio (cnosa «/lgran. «llpencenaresiby.
«Cexpetaps», «TIpucyrcTBoBami»). EciW 4MCI0 YYaCTHHKOBR COBEIIAHHN TPERBINAET TECATh YENOBEK.
COCTABJISKOT CIMCOK [IPHCYTCTBYIONIMX, KOTOPEIH OPHIAT&OT K npoTokomy. B texcre nporokona, s pasiene
«[IprCyTCTBORANKY, VKAIBIBAIOT TOJBKO OOINeE UHCIO MPHCYTCTBOBABMIMX CO CChLIKOH HA NpHIAraeMbii
CITHCOK.

8.3.4. Brojanas 4acTs [POTOKOJA 3akangwBacTca cinosaMH «lloBecTka nHs», NMOCHE CIOB CTABHTCH
ABOCTOYHE H NEPSHHCINIOTCA BOMPOCHL

8.3.5. Bompock! nOBECTKH JHA HyMepyioTca. Kasiit HOBLIA BOMPOC HaunHacTed ¢ 110B0H cTpokH. Kavk b
BONPOC JIOMKeH OHTE KoHKperw3npomaH. [locneaoBarelibHOCTE PacHoONOMKEHHA BOTPOCOB ONPCACIACTCH
CTEMEHBIO MX BaXHOCTH. BONpOCH NHIIYTCA B HMEHHTEIRHOM NAICKE — JOKNAL OTYeT, COODINEHHE,
ARGOPMAIHS, HAHMEHOBAHHE AOIDKHOCTH, HMHMUMATEL ¥ QaMHIHIO AOKJAAA4MK: NHIYT 8 POJHTCILHOM
nanexe. He pexomen/IyeTcs BKINOYATH B MOBECTKY JAHA Bonpoc "Pazxoe”.

8.3.6. OcHopHas 4YAcTh TCKCTA COCTOHT M3 PAYICNOB, COOTBETCTBYIOUIMX TVHKTAM MNOBECTKC [HA

TIPOTOKONEHOIC MEPONPHATHS. TeKCT KaKI0ro pasjielia HalaraloT B IIOCNE0BATELHOCTH!
«CITVILANH — BRICTYTIMIH - TOCTAHOBHIH (PELITHIM .

8.3.7. [llpoToxonsl OOANMCHIBAKYTCH TpeficenarcieM M cekperape. [laTol nporokona SBASETCH jata
MPOTOKOIEHOID MEPONPHATHS.

8.3.8, [Mporokonam NPHCBAHBAIOTCH MOPAAKOBLIC HOMEPa B npeaenax y4eOHOro 1018 OTACIBHO N0 KaK/10H
rpynne MpoTOKOIOB. MPOTOKOME 06mmx cofpanHil TPYAOBOTO KONJEKTHBA, 3aCCIAHHH MEAArorHHecKoro
cOBETa H Ip.

£.3.9. Bumucka W3 IPOTOKOJA COJIEPKHT CIE/IVIONNE PEKBHIHT HauMeHosaiHe obmeobpasoBare/bHOro
yUPEAUICHHA, HAIBaHHEe BHIA NOKyMenTa (BBIMUCKA M3 MPOTOKOJIA), AaTy 3ace/ia~HWd. HOMEp MPOTOKOIA.
MECTO COCTARIEHHS, IArojIoBOK K TCKCTY. TEKCT. NOJIIHCH, OTMETKY O 3ABEPCHiM KONMH, OTMETKY 00
HCTIOHEHHM, HAIIPARICHHH B "Jeno”.

8.4. AKT — JOKYMEHT, COCTARICHHBIN HECKOIBKHMM JTHIIAMH H NOXTBEPAEIAION A (DaKTsl, CODMITHA.

8.4.1. AKTLI COCTARMMIOTCA B CAMBIX PAL/IMYHEIX CHTYAIMAX H NOITOMY HMEKN! MIIOI0 DATHOBHIHOCTEH aKT
NPHEMKH paboTei: 8KT MpHEMa-TePe/1a4H JOKYMEHTOB, aKT CIHCAHHA MaTepHanos i T.1

8.4.2, AKTH COCTARMMIOTCA KOMMCCHEH, NOCTONHHO JCHCTBYIOMMA MM H23HA9CHHOR MO YKAIAHMIO
AHPEKTOpa. AKT HOJANHCHIBACTCA BCEMH THIIAMH, NMPHHAMABIIHMH YIACTHE B €0 COCTARTCHMH.

Jlnx pana aKToB (10 MATCPHATLIGM, GHHAHCOBEIM H JPYIHM BAKHEIM BOIPOCEM | HE200X0/AHMO YTBEPAKICHHE
PYKOBOHTEIEM H 3ABCPCHHC NCUATEIO YUPCAICHHA.
8.4.3. C akTaMH pCBH3HIA, IPOBEPOK IHAKOMAT BCEX JTHIL, ASATEILHOCTE KOTOPRIX OFH 3aTparuBalor.



8.4.4. Fcnw akT cOCTARAsercs HE IIA BHYTPCHHETO HCHIONb30BaHHA B IMKOJE. 10 OH JOIKCH COACDHEATD
JOPRAHHECKHHA a1pec YUPCHICHHA.

8.5. Cnipamka — 3TO JOKYMCHT, COACpMaliuii ONMHCAHHE W NOATBEPKACHHE (DaxTos, cobwrraii. B MKOY
COIII Ne 6 wu. "B, Baruuiena npHMEHSETCS /184 BHIA CIIPABOK.

§.5.1. CnpaBky COCTABINIOTCA JUIA ONMMCAHHA MM NOATBepAKAcHHA (GakToB Wik COOLTAR B ACATENLHOCTH
yupesierns. COCTaB/ISIOTCS 10 YKA3AHHIO BRINECTOSIICH OPraHW3alMe HIH PYXOBO/ATCHA yHPEHICHRT 18
WAGOPMALIHH 0 BRINOTICHKH [LIAHOB, JaJaHKUH, NOPYICHAN H NPEACTARIMIOTC B ¥C1aHOBICHHLIE CPOKH.

8.5.1.1.TexcT Tako# CNPARKH COCTOMT M3 JIBYX JaCTCH:

B nepsoii YacTH minarajorca (aKT, MOCTYRHBIIHE MOBOAOM K ¢ HAITHCAHHIO. KO BTOPOH — NPHBOIATCH
KOHKpETHHC faHHbIC. BRBOJE M NPELIOKEHHS B CIPaBKe HE JaOTed (B YT0OM COCTOMT OTIHuME OT
JIOKTAAHOHE 3aIHCKH ).

Crpaska fomkaa 00BEKTHBHO OTPAXATH COCTOSHHE [/, €¢ COCTARNICHUE pebyer Tarensioro cbopa
MPOBEPKH CBEICHHI, MOIYT NPHBOTHTHCA TAOAHILEL

8.5.1.2. Cnpasks, coCTan/IeHHLIC!

— I8 PYKOBOJIWTCI YUPEAUICHHA, TOAIMHCHIBAET COCTABHTEN,

—  TI0 YKa3aHHIO BHINECTORIISH OPranA3aiiy, No/[THCLBACT PYKOBOANTEL yIPEHISHHAS.

8.5.2. CnpaBks, yAOCTOBEPAIONIHC IOPHANYECKAE DaKThI:

— cnpaBka 00 o0yueHHH YHaIIErocs B JaHHOM Kacce, MEKQOY COII Ne 6 wm. [.B. batHinesa;

— CIPaBKA O MMOATBEPKICHHMH [ICPCBOIA U3 JPYIOro oy:

— chpaBKa-nojTsepKIeHEe 0 3auncienHn yuamerocs 8 MKOY COII Ne 6 wm. I'.B. barmmera U3
apyroro OY;

— COpaBKa JUIA COTPYIHHKOR (NOATBEpKICHHE MecTa paboThl, 3AHMMACMOH JOJDKHOCTH, pasMep
3apaboTHOM NIaThl 4 T.1.)

Takoro poja CIPABKH BRUIAIOTCH NO 2AMPOCAM 3AHHTEPCCOBAHHLIX JIHIL (COTPYAHHKOR | HITH yttpemeunﬁ.
8.5.2.1. Jlns HanMcanus JaHHEIX CNPABOK IPHMEHRIOTCH YHHEOHIHPORAHHEIE TpahapeTHbie DIANKH.

8.5.2.2. Tekcr CNpaBKH HAMHHASTCH C YKasaHHA DaMMIHH, HMCHH, OTHECTEA (B HMCHHTENLHOM nagexe)
JHIA, O KOTOpOM cooBmaiorT cBejeHus. B KOHIE cnpaskd YKAIEIBACTCA HAIRAIHMC OPraHH3aUHK HIH
YUpeKICHHA, Ky/la OHA NPEICTaBIACTCS.

8.5.2.3. Cnpaeku noanucksaet mupextop MKOY COL Ne 6 um. I'.B. batumesa

8.5.3. Ha crpaske nomkHa o0s3arebHO CTOSTE IaTa €€ NOANHCAHHS. HCXO1AUAH HOMED, MOANMCH H
MEYaTh.

8.6. CraTHcTHYECKME OTHETE - HCOONHAKT PabOTHHKHE, HAIHAYCHHKIE OTBETCTBCHHEIMM 34 CIAYY OTHYCTOB B
BHINICCTOSIIHC H IAPYIHE OPranmiaiué (NeHCHOHHBH (OHZ. BOeHKOMAT. (PUHAHCOBBIE CTPYKTYPEL
HAMOTOBYH) WHCNEKITHIO W T./L. ).

8.6.1. OT4eTsl FOTOBAT C MOMONIBIO NENATHEIX VEH(QHIMPOBAHHEIX (OPM HIH 3/EXTPOHHEIM CIOCOGOM B
Dasax naHHBIX,

8.7. CayxeGHBIC IIHCEMA - 3TO CaMblii PAcHpOCTPAHEHHBIH BHJI ACNOBEIX Xoxkyvienros. CoCTaBASIOTCH
NHCEMA UT8 OCVIIECTRICHHE ONEPATHBHOH CHA3H C IPYTEMH YYPEXIEHHSMH 1 MPEANPHATHAMHA @0
PAATHUHEN BOIPOCAM.

8.7.1. Ilo COASPIKAHHID H HaTHAYCHHIO MUCBMA  MOTYT Oumh HHQOPMAIHOHHLIE,
rapaHTHiHBIC, PCKIAMATHOHHBIE, KOMMEPYECKHE, MECHMA-3aITPOCKH], MHCHMA-TIPHTTATICHRS | T. A1,

—  HudopmanuoHtsie 4cEMa coaepkar coobmenus. mpockisl, HANOMHUHAHNS. PETOKEHHA.

— TapanTuiinbie NpeJHa3HEaveHsl A4 HIBSMICHHA O FADAHTHAX OTIIATHL, CPOKOR NOCTABKH HIIH Ka9ecTBA
MPOYKIMH W YCIYT.

— B pexnaMansoHHBIX (NPETEHIMOHHLIX) MHCEMAEX HINATAOT TpeboBanns BOIMEMIEHHS YORITKOB,
HAHECEHHBIX W3-3a HAPYIICHHS YCIO0BMH KOHTPAKTA WK JOTOBOpa ApPYrof cropoHol (KOHTpareHTOM).
Peknamanms [10J#HA MONTBEPKIATECS NPHIATAEMbIMM K ITACEMY JOKYMEHTAMH B BHIAC &KTOR,
CIpPaBOK M T.JI.

— Kommepueckue NHCHMA COCTABISIOT MPH JAKMIONEHHWH H BLINOTHCHWH KON IPAKTOR, HACTO B HHX
HIaraloT NMpocsOLl 0 MpenocTaBieHHH WH(OPMAIHH O TOBApax M YC/IYiaX ¥V HX NPOABIOB, WIH
HAIPOTHB MPEIAraloT NOCTABHTH TOBAPHI HIIH YCIIYTH,

— B nHMcEMax-3ampocax NpocaT ¥ KOHTPAreHTa PasbACHHTE Kakoi-mubo daxt w/ii aeHcTHe.

8.7.2. Cpok# noArOTOBKHA OTBETHRIX MHCEM yCTaHaBIHBacTCA pesomomned wipexiopa MKOY COIII Ne 6
um. [.B. Barninera Ha oCHOBAHHH HMEIOLIIMXCH CPOKOR MCTIONHEHHS NOPYYeEHEH, alipOCOB HIH [0 PELICHHIO
ABTOPA PEIIKILIHH,




8.7.3. INpasuna oopMIcHEA CTYREOHEIX MHCEM.

B.7.3.1. Cayxebnbic micbma opopmasiorcs sa Onaskax ans macem Gopmara A4 win AS B 3aBHCHMOCTH 0T
pasMepa TeKCTa NMCbMA. HA KOTOPEIX pasMemieHbl NOYTOBbIE H DaHKOBCKHE PCKBHINTHI NpeinpusTud. B
MHCEMAX HAa3BaHHE BH/IA IOKYMEHTA HE YKA3LIBACTCH.

8.7.3.2. lMucemo uenecoobpaino roToBUTe 1O OJHOMY Bompocy. Eemnm meofxomumo ofpatuTecs B
OpPraHi3amdiy OIHOBPEMEHHO [0 HECKOIBKHM Ppa3HODOIHEIM BONPOCAM. PEKOMEHIVETCE COCTABIATE
OTACNBHEIC ITACEMA 110 Kauomy W3 HEX. [IHCLMO MOKET KacarhCs HECKOALKHX BOMNPOCOB, CCAH OHH
B3aHMOCE#3albLl ¥ Oy/lyT paccMaTpHBaTeCd B OIHOM CTPYKTYDHOM [OApPa3feicHin OpraHH3alMH-aIpeCaTa.
Pekomenayemuifi obbem nenoeoro nuceMa - He Honee 2-x crpadi (B HCKNROUWTEIBHBIX CAYYasX - 10 3
cTpaduil). [Tucema ohopMIsIOT B IBYX IKIEMILIAPAX.

8.7.3.3. B 3arc;ioBo4HO# 4acTd nuckMa oOPMISIOT CASAYIONIHE PEKBHIHTHL,

— Agppecar. CrayweOHoe nMcbMO MoOxeT OuITh AIPECOBANO  YUPCKICHNIO, €10 CTPYKTYPHOMY

MOAPA3ICNCHHIO, KOHKPETHOMY JOKHOCTHOMY JHIY WIH YacTHOMY JaMuy. Ecin mMchMO aJpecoBaHo

YUPEKICHHIO, TO MAaHMCHOBAHHE YUPEHK/ICHHA B AIPECATE MEYATAIOT B HMCHHTCILION MaACKe, JOMIKHOCTE 0

(haMBIIHIO AOIMCHOCTHONO JIHILA - B JJATETHHOM.

Ilocne nanMenoBaHKA ajipecaTa PEKOMEHIYETCA YKA3hIBATH €10 TOYTOBLIH ajipec. koTopsii odopMigercs B
cooTBeTCTBHH ¢ Tpebonanuamu Tpasun okalanua yeayr noaToBoll cRan, yreepacicnuumy [TocTanonie nem
[lpasutensctea P® or 15.04.2005 Ne 221. [lpaBmaaMH npeiycMOTPEH CIAIVIOUMA NOPSAOK HAIHCAHHA
ajipeca: Ha3BaHMe Y/MIB, HOMEP Joma (OpH HeoOXOOAMOCTH — HoMep odwmcn). 1HaisanMe HaceneHHOTO
NYHKTA (ropoja. OOCEeNKa H T. IL.). HaipaHue ODIIACTH. Kpas, aBTOHOMHOIO okpvia (obnacTa). pecnybiHk:
TIOYTOREIH HHIEKC.

Ecnu nuceMO OIHOTO COJepAAaHAS HANPARISETCS HECKONBKHM AJpecaTaM, cuawwia ojopmaserca agpec
OCHOBHOIO [oly4arens, 3ateM nepeuscnarorca apyrue. Ha oapom mmceMe mMomsC pasMemaTtes He Oonee
YETHIPEX PEKBHIHTOR Ajpecata. Eciu jiokymedT nanpasiserca Oomge, weM 1o ueThpeM agpecaM,
COCTABJISETCA CHMCOK DACCHUIKH M HA KAMIOM 7KIEMIINEpe VKa3hlBacTCd NHUIL OI@H AJpECAT. KOTOPOMY
HaNpaBIRETCA KOHKPETHBIH IK3EMILIAD.

- Jlara. Jlatolt nwuceva smagercs nara ero nojanucanus, Odopmasercs apaGckuMmu un@pamu, ron

YKa3BIBACTCA NONHOCTLIO (Hampamep, 11.11.2011)

= Hujaekc noxymenta. CTaBHTBCA NOPAIKOBLIA HOMED, 1I0 KHHIE YI€Ta JOKYMEHTON;

— CchbUika Ha HHEKC W JaTy JOKYMEHTa-3ainpoca. eclii [IHChMO SBIAETCA OTBETOM. JTOT PEKBH3HT BCerlia
BKJIIOYAETCH B ONaHE MHCHMA, HO 3aMONHACTCH TONBKO NPA OHOPMICHAR OTBETHLI HCXOASIIHX MHCCM H
BETIOYACT PErHCTPAIMONILIA HOMED K IATY JIOKYMEHTE, HA KOTODBLA JAETCH OTHE!.

— 3aronoBOK K TEKCTY OHCLMA JOTKEH OBITh MAKCHMANLHO KOPOTKMM M Te4Hkiv. O dopMympyercs
obsrmmo Tak: "O06 wamenenuu ...", "O cosoanuu ", "O nposedenun " w 1. ). B nucemax dopmara AS,
COJiepiKaHHe KOTOPLIX HE NpeRbinaeT 4 - 6 CTPOK, 3arcJI0BOK MOMKHO HE 0QODMIATh. 3Ar0N0BOK MHIIETCH
OT NIeBOTO N0 € 3ariaBHoR OyKeel Ge3 KaBhItek.

8.7.3.4. Texer nuckMa floskeH ObITh JIOMHYMHBIM, MOCIEI0BATENEHBM, YOEIHTC IEHLIM H KOPPEKTHEIM MO
(opme. ParThi B COOLITHA HOKHLI HANAGTHCH ODBEKTHBHO, JAKOHHYHO, SCHO. [€KCT NMHCBMa HE NOJIKEH
AONYCKATH PalIHYHOr0 TONKOBAHHA. B 3aBHCHMOCTH OT THNA MHCBEMA H €10 CONCPEAHHS TEKCT MHCLMA
MOXeT OwiTh npocthiM wian cnoxuen. [lpocThie mucEMa COCTOAT H3 ONHOR-IBvX wacTell: BCTYILIEHHA H
3akmoYeHHA. CroaHele B KOMIOZHIHOHHOM TUI2HE [IMChMA COJIEPAET BCTYIICHHE, OCHOBHYK YacTh
(JMOKA3ATENBCTRO ) H 3aKmoYcHHe. Havano nuceMa MOKET HMEThL O0palICHHS.

Bo BerynnenEH gaeTca oDOCHOBaHWE BOMPOCA: H3NATACTCA NPHYHHA, CCHOBAIHC WIH o0OCHOBanHe
COCTABJICHMA MCHMA, NPHBOJATCH CCBUTKH HA JIOKYMEHThI, SRJIAIOMHKECH OCHOBAHNCM NOJIFOTOBKH NHCLMa. B
OCHOBHOH 4aCTH ([IOK23aTeNLCTBE) HM3NAracTCs CyLIeCTBO BONPOCA. NPHBOAATCA AOKA3aTeNhCTBA WA
ONpPOBEPKEHHA, OCHOBHAS HaCTh JobkHa Owte yDenwrensHOH, 9T00M 7c DBOINHKATO COMHEHHH B
NPABHALHOCTH ¥ 0BOCHOBANNHOCTH Npe/Ularaemelx pemenmil. B aakmovennn GopyyiipyeTes 0CHOBHAS 1IENL
TTHCEMA.

B nuesMax nenoskayior cnenyioumse GopMe! HANOKEHHS TEKCTA OT NIEPBOTO I

~ MHOKECTBEHHOTO YHCIA (npocum, coobwjaem, HANPAGIAEM, HANOMUHAEM, GmctlideM W T.J1), TAK KaK

A0DKHOCTHOE JTHIIO, MOJNHACABILIES [IHChMO, BRICTYIISCT 0T HMCHH OPrafmaiim ),
~ ENWHCTBEHHOTO YHCIA (Apowyy, npediazar, Kanpasifio W T.11.), BOIMOKHO B ILEYX COYyYasx:
" mHCEMO oopMIfeTes Ha JOIAHROCTHOM DIamKe;

* MHCBMO HOCHT KOH(HACHIHANBHEIH XapaKTCP HITH COJSPKMT IIEPCOHATLHOE 00 PAILEITHE K AIPLCATY.
IIrcpMa MokHO 3akoH9RTE (ipazoii «C yeancenyuemy.



- OTMETKA O HATHYHA NPHAOKEHHA (IPH HeoDX0AHMOCTH).

- Odopmnenne pexsuinta [loanuce nponipoaMics B CoOTBEICTEMH ¢ ofiamu TpeboBaHHEMH K
BKMIOYAET B ce0d HaMMEHOBAaHME JO/DKHOCTH [IHLE. NOUTMCABIIEN0 JIOKYMCHT. IHYHYI0 TOONHCH H
pacindpoBKyY OJITHCH,

—  Pexpmznt Damuiug 1 tenedOH HCHOUHHTENR NPOCTABNNACTCS B JICBOM INDEHEM YINIY JHLIEBOH HIH
obopoTHO#H cTOpOHE O1aHKA NOJ MOAIMCHIO PYKOBOJIHTENS.

8.8. Jloknainsie H 00BLACHH TEILHBIC JAIMUCKH,

8.1. JloknanHas 3anMcka - 310 JOKYMEHT. aJipecOBAHHEIH PYKOBOIHMTEMIO H WH(ODMHPYHOIIHE ero o
CHIOAHBUICHCH CHTVAIIHH. HMEBILIEM MECTO SBISHHH WIH (aKkT BRNONHeHRO# paboThl, & TaKme CojiepXKallHi
BEIBOJIEI H NPCUIOKCHHA COCTABHTEIIA.

8.1.1. Jloknaymas sanucka odOPMIAETCA MNE4YATHbIM cnocoboM Ha nNpocToM mHcTe OyMarm c
BOCHPOM3BEAEHHEM DPEKBHAWTOR GIIAHKA. TAKKC MOMCT BRINOIHATLCA PYKOIHCHEIM ClIocoboM.

8.1.2. TekeT noknaaHOH 2ANMCKM JIGAHTCH HA JIBe YacTH: MEpBafd - KOHCTATHDYHMuas, rje H3IarawTcs
HMEBIIHE MeCTO GaKThl WIH OMACKIBACTCA CHTYALMA; BTOPAd - [/1€ HUIAraeTcs npe/Uiokenne, npocsba.
TekeTy AoKIaTHOR 3aMMCKH 00A3ATENBHO NPEAIICCTBYET 3aroN0BOK, HAYHHAIOLIMACS ¢ nipeayora « O, « Ofis,

8.2. OGLACHATCTLHAA JAMACKA — JOKYMEHT, HOACHAIOIMA COlepAaNte OTAETLHLIK NOJOMEHHH OCHORHOTO
JOKYMEHTE MK O0BICHMOMmEeH npryuwis! kakoro-nubo coOerrus, daxra, nocrynxa.

82.1. OOBACHHTE/ILHAS 2aMWCKA. MOMCHAIONIHE COJEPMAHHE OTASIBHEY TOTOKCHHE OCHOBHOIO
noxkyMmenTa, ohopungeres na obmem Daanke yIpeaICHHA.

82.2. OOBACHHTE/ILHAR 34IHCKA 110 MOBOIY KakKWX-1HGO NPOMCINECTBHH. CIOMHBIIHXCA CHTyauHi,
MOCTYIIKOB H NOBS/IEHH OTJACNLHEIX paboTHEKOB ODOpMIRETCH HA SYHCTEX aHCTax Oymarn c
BOCIIPOH3BEICHHEM TCX KE PEKBHIHTOB H NOMIHCLIBAIOTCH COCTABHTENIEM.

9. Kanpopas JOKYMEHTAIlHE - COBOKYNHOCTH (OpM (JIOKYMEHTOR), OTPRMKAIOUIHX HAIHYHEC H JABHKCHHE
nepconana. JIpuaerHne nepconana - oaHa U3 6a3nCHLIX KATErOpHi YITPaBTCHHA NEPCOHAIIOM, TIOA KOTOPOM,
KaK NPABHIIO, MOHHMAKIT:

*  mpHeM Ha pabory:

* pepeson Ha Apyryo pabory;
" [peIOCTABIEHHE OTIYCKA:
®  VYBOJBHCHHE,

9.1. BaknocTs KagpoBoil IOKyMEHTALMM MOATBCPAZACTCH, NMPEA/IE BCEro. Tou, 9ro Ji0BOH KaapoBbLH
AOKYMeHT (DUKCHPYET IOPHIMYECKH 3IHAYMMBIC (AKTHI, KOTOpPhiE ABAFOTCH OCHOBEHHEM COBOKYIHOCTH
KOPPECTIOHAMPYIOIMX ApYT apyry mnpas W obssaEHoctedt paboruuka n pabotosarens. Hanpuwmep,
JODKHOCTHAA MHCTPYKIHS SBISCTCE JOKYMEHTOM, TOATBEPAKIAONIAM [pPaBOMOTHE TONo HIAH HHOTO
JOMKHOCTHONO HUA HA COBEpINCHHE IOPHAMYMCCKH IHAMMMBIX JeHCTBHH, BXOAZUMK B €r0 JOMKHOCTHIE
00S3aHHOCTH.

9.2. BesenHe KaapoBoro AEI0MPOH3IBOJICTEA NO3BOASET MPPEKTHBHO PEMHTHL CPaiy IICCKOIBKO 3aj1a4:

— JloxyMmeHTansHo 0QOPMHATE TPYIOBLIC OTHOWEHHS, POPMATHIOBATL KAAPOBLIE [1DOIE/YPEL

— TMocTpoHTE CTPOHHYK) CHCTEMY YINPABISHHS MNEPCOHATOM. OTBERAIONIYIC CTPATCITHHMECKHM 3ajlaqaM
YIpanIeHHs.

— PernavenTHpOBATHL B3ANMOOTHOICHMA paloTHHKA B paboTomarens. Beenciue XaipOBRIX JOKYMCHTOB
no3soaseT JobuTECA «bananca HATEpecos» paboroaarens W pabOTHHKOB IyTeM YeTKOH perjlaMenTalHi:
4eM KOHKPETHO JI0/DKEH 3aHMMATLCH KaaIull paboTHHK (HANDHMED. B JIONMHOCTHEIX HHCTPYKIHAK) M
KaKoBEI QyHEKIHN paboTonaress.

— Co3ars OpraHu3alHOHHO-TIPABORBIE OCHOER! TPYIOBRIX OTHOmMCHHHE, Kak i padoTHUKOB, TaK W AMIA
paboromarens. C 0/HOA CTOPOHLL KaJpOBEIe JOKYMEHTH MOLAEDAMBAIOT METEpeChl paboToaTeNnd, a C
JpYyroli -  HANPABNAKYT  €ro A HEJOMYHMIEHHR  WIHOPHpORAHMA  TpeOOBAHHA  TPYAOBOIO
3AKOHO/IATENBCTRA.

— -Pa3pemmTs TPYAOBLIE CTIOPH! ITPH BOZHHKHOBEHHH KOR(IMKTHLIX CHTYAlHH, 0CO0SHHO KOIJIA KaIpoBas
AOKYMCHTAIHA BhICTYNAET KAK OJHO M3 HCBMCHHBIX JOKA3aTe[bCTB B Cyvichnom pasbupareiscTse no
TPYJOBEIM CHOPaM.

9.3, OcHoBHOMN CMBICT KaapoBoi NOKYMEHTAIMH - B NpHAAHHH Oonbllel [1po3payHOCTH TPYAOBOMY

Hpoueccy.

9.4. B MKOY COILI Ne 6 wu. ['.B. baTHinesa NpEMEHSAIOTCH CASAYIOUIHE YHH(HIEPOBAHALIE GOPME! IO
YHETY Kajapon:

— NeT-1 «Ilpuxas (pacnopsmenne) o npueme paboTHHEa Ha paloTy:




—  NeT-2 «JIwunas Kaprouka paboTHHKAN;

— NoT-3 ulllrarHoe paciHcanHe:;

—  NoT-3 «llpuxa3 (pacnopswenne) o nepesoje pabOTHHKA Ha APYTYio paboTy .

- NeT-6 «llpwkas (pacnmopsKeHHe) O NPeAOCTARTCHHH OTITYCKa PaDOTHHKY

- NeT-6a «[Ipukas (pacnopsesue) o NIPe/IOCTARICHHH OTILyCKa paboTHHKAN .

— Nel-7 «I'padux ornyckon»:

~  NeT-8 «llpukas (pacnopakexue) O NPEKPALICHHH (PACTOPKEHUH) TPYJIOROI 0 10T080pa ¢ paboTHHKOM
(YBONBRHEHHH )»:

= NoT-13 «Tabens yuera padovero BpeMeHHY,

9.5. B COOTBCTCTEHH ¢ TpeDOBaHMAMH TPYAOBOro 3akoHozarenscTa PO B MKOY COIIl Ne 6 mm. ['.B.
Batmepa ycTaHOBICH CAHOGI TMOPAACK O(OpMACHAS NpHEMA, YBOJILHEHKE ¥ IiepeBoja COTPYAHHKOB.
CoBOKYIHOCTh JOKYMEHTOB, B KOTOpbIX 3adWKCHPOBAHEI 3TaNbl TPYAOBOH ICATC/ILHOCTH COTPYAHHKOB,
Ha3BLBACTCA JOKYMEHTAlHEH 10 JHYHOMY COCTaBy.

K TakuM JOKYMEHTaM (IICPROH rpyIIkl) OTHOCHTCH:

|. Joxkymenramms mo mpuemy Ha paboTy (3asBieHHe o npueme Ha pabory. TpY/IOBHIE JOTOBODHI H
MOTOMHATETEHBIE COITAIICHHS., TPHEA3 0 npHeme Ha paboty).

2. JloxymenTamug no neperoiy Ha Apyryio paGory (3assieHHe O MepeBolie Ha /([PYTyio paboty, npHKai o
nepesoje Ha ApyTyw paboty).

3. JIOKYMEHTALHS [10 YBOJIBHEHHIO ¢ paboTl (3anBieHHe 00 YBOTLHCHHE, NPUKa? 00 YBOIEHCHHH ).

4. NlokyMeHTAIHS 0 0HOPMACHHIO OTMYCKOB (rpad K OTIYCKOB, 3aSRICHAS O NPE/IOCTARICHHH OTIYCKa (B
T.9. NPEABAPHTENLHOE ), MPHKA3 O IPEAOCTaRIeHHA OTIYCKA).

5. Jloxymentauus 10 OQOPMICHHIO NOOMPeHHMA (NPEJCTABACHHE O MOOMPSIHEH HA BLIICCTOAIIHC
OpraHH3alfH, IPHKA3 0 NOONIPEHHH).

6. [oxymentanus 1o oQOpMICHHIO JTHCUHIUIMHAPHBIX BILICKANHH (IOKMiHu “THCKA © HApyUICHHH
TpyAOBOH JUCHHIUHERL, OOBACHWTENLHAS 33IHCKA O HApyLIEHHH TPYNOBOH 1MCUMILIHHEL NpHKa3 ©
HAMOKCHHH THCIHMI/IMHAPHOTO BILICKAHHA ).

7. JlokyMeHTamMs 0O HAYMCICHHIO 3apaboTHOH miatkl (TapAdHKAUMA. 1PrKAIL 0 HASHAYECHHM
HNEAArorHyeckol Harpy3EH. 3aMelleHHH, JIONNAaTax B Hagbaskax; Tabes y9eTa pabouero BpeMeHH;
PacHeTHHIA JIMCTOK).

8. JIOKyMEHTE 0 y4eTy JIWYHOTO cocTaBa paboTHHKOR (TWuHas kaprouka padormika (1-2), m4noe seno.
Kunra yuera masnoro cocrasa paboTHHKOR).

9. TMonyuenwe u obGpaboTka NOKYMEHTOB N0 JHYHOMY COCTABY OCYINCCTBISEICH B COOTBETCTBHH C
TonokenHEM O aIMTe NEPCOHAILHEX JanHEX paGotarrkos MKOY COLL Ne 6 ww. T B. Barnmesa.

10. Tpynoeo# norosop — A0KyMenT, (HKCHpywoimii cornacke cTopoH 00 VCTAHOBICHHH TPYAOBLIX
OpaBOOTHOMSHHA W  perymEpyiomsi MX. /JIOroBOp JOMKEH OTBEYATs HLCM  MPEAYCMOTPEHHEIM
sakoHoAarebcTBOM PO TpebosanuaM K Hemy. JIOMOBOPEI COCTABANIOTCH PYKOBOIHTEICM.

10.1. CTopoHamH TPYI0BOTO IOrOBOpa ABAMIOTCA YHpescienHe (paboTogarent) u paboTHHK.

10.2. TpyaoBoii A0TOROP AOTKEH IKTOYATECH B MACKMEHHOH (opMe.

10.3. Jloropop cocramnsercs B ABYX OKICMIUINPEX, NO/IIMCHIBACTCE PYKOBO/AMTENeM W paboTHHKOM,
3aBepAeTcH nedarnio. OHA SK3CMINSP JOTOBOPA XPAHHTCA B YUPCAICHEH. Riopoii — ¥y paborHmka
Tpynopoii gorosop XpasnTes 75 ner.

11. Cornamense K TPYIOBOMY JIO'OBODY - JOKYMEHT, KOTOPBIM CTOPOHE! ODOPMISIOT HIMEHCHHE
ONpefiefleNALIX CTOPOHEMH YCIOBHE Tpyaosoro joroBopa. Takoe COINalICHHE F8IRETCA HEOTHEMICMOH
4ACTRIO TpY/oBOre aorosopa. Omo zomxno ObiTe coctasieHo W OPOPMIIEHO B TOM KE MOPAJKE, Y10 H
TPYOOBOH JOTOROP.

12, Tlpukaist no TPYAOBLIM IPABOOTHOIICHHAM IEIATCA HA JIBA BHAA!

— IIPHKA3HI 110 JIHYHOMY COCTABY («L.C.») CO CPOKOM XpaHeHws — 75 ner
®  ppuem Ha paboTy:
*  [IEpEMEIIECHHE;

COBMELIEHHE (IOpPYYeH#HE IONONHATETRHOA paboThl):

NepeRoa Ha ApyTryio paboty:

YBOITEHEHHE!

aTTecTallid. NOBLIMNCHAS KBATHOHKAIHH;

[IPHCBOCHHC IBAHMIT:

H3MEHEHHE (DAMHIIHK:




NOOMIPEHHS. HATPRKICHAR:

onnaTa Tpyia (TapudmEKalMu, WIMeHeHuM yueOHOH Harpyiku, yeaosui Tpyme. oOhema paboTsi),
MPEMHPOBAHHE. PA3THYHBIE BHITLTATEL

OTITYCKA TI0 YX0/1Y 32 peDeHKoM;

ornycka Oe3 coxpanenus coepxanusn (1apaboTHOMH LIATHI).

SKETONTHEIX OILIAYHBACMEBIX OTHYCKAX:

OTTIYCKAX B CRATH € 0OYUSHHEM!

" KPaTKOCPOYHBIX KOMAHIHPOBKAX.

13. Bce npukassl 1o JIHGHOMY COCTaBy OOBARAIOTCH pabOTHAKY [0 PUCIHCKY. OrMetka 0D
O3HAKOMTCHHH C [PHKE30M [POCTABINCTCH CaMMM pabOTHHKOM H COJCPAMT IO/INKCEH paboTHHKa,
pacmmpoBKy ToanHcH | Aary. OcobenHo Heobxo1HMa ITa OTMETKA Ha TPHKAsax 00 YBOTBHEHHH.

14. Ha scex paboramkos B MKOY COILL No 6 um. I'.B. baTamesa BeAYTCH 1PY/I0BLIC KHHAKKH, JTHHHbIC
jfiena |} TH4HbIE KapTouka paborHakos §. T-2.

15. TpyloBas KHMKKS — OTHOCHICH K UHCHY OCHOBHEIX JIOKYMEHTOB, HOATHC[IKIAIOIIMX €ro TPyAORYO
NeATeNEHOCTL ¥ TPY/0BO# cTax. TpyAoBhIc KHWAKKH BEAYTCH HA BCEX COTPY/IHHKOE, npopaboTaBlIKMX CBBINE
Smmeii.  TlocTynaiomme Ha paboTy 00X3aHK MPEILSBATH TPYAOBYIO KHHAKY (114 COBMECTHTENA - KOMHIO
TPYAOBOH KHIAKH ), OPOPMICHHYIO B YCTAHOBICHHOM MOpRKE. [lpuem ua pabory Ges TPYIOBOH KHHAKKH HE
JOMYCKAETCH.

15.1, Odopmacuue TPYIOROH KHWKKM PabOTHHKY, PHHATOMY Ha paboTy siEpBEIC, OCYIIECTRIACTCH
paboToaareieM B IPHCYTCTBHE pafoTHHKA HE MO3]HEe HEACHLHOrC CPOKA CO JIHA IpHeMa Ha pabory. B Tom
cNydae, ecM B TPYAOBOH KHHKKE HE OCTAETCH MECTa JUIH JalMCER B rpade «Crenerna 0 paboTe», 3aBO/IMTCH
BEAAJILIN K HEH.

15.2. Tlps yBOIbHEHHE TPYIOBas KHHAKA BhIIACTCA PabOTHHKY B JIEHE YBOLHEHHE
C uento 0BCCIICUEHNs COXPAIHOCTH TPYJIOBLIE KHHKKH XPaHATCH B cefipe. HerocrpeboBanHbIe TPYAOBRKIE
KHEDKKH XpaHdaTca 1o soctpebosanng ne menee 50 net.

15.3. C mensio yuera TPYAOBBIX KHIKEK W BIJIAIbHNeH K HEM BeaeTcs KHHra yuera ABMKCHHS TPYIOBRX
KHIGKEK B BRNATRILEH & HuM. KHHIA y4eTa IBIoKeHUs TPYIOBEIX KHIKEK | BIIRLIICH 5 HUX xpaHuted — 50
ner.

15.4. B xnure yuera JBHKCHHA TPYAOBBIX KHIKECK H BIIAILIICH K HAM PCTHCTPHPYIOTCA BCC TPYAOBKIC
KHHAKH, TIPHHATHE 0T pAfOTHAKOB NPH NOCTYIICHHH Ha PabOTy. & TAKKE TPY/IOELIC XIFKKH H BRKIAALIIH B
HHX C YK&3aHHEM CEPHH H HOMEpA. BEIAaHHbIe pabOTHHKAM BHOBb.

15.5. Tpu nosvaenus Tpya0soH KHIGKKH B CBAIH C YBOJABHEHHEM PalOTHAK PACciinCHIBACTCA B KHHIE yyeTa
TPYHOBBIX KHH®EK H BETANBILCH B HHX.

15.6. Knura yuera JABHKCHHA TPYAOBHIX KHIDKEK W BRAajbuueif B mHX jaomena GuiTe npoHyMeposaHa,
TIPOIIHYPOBAHA, 33BEPCHA MOAMHCHIO PYKOBOAKTENS ¥ CKPEIUICHA NEHATI0 yUPE#UICHHA

16.JIugmoe Deno cOTPYAHHKA — ITO COBOKYIHOCTE TOKYMEHTOB, COJIEpRKaluX Hanto/iee TIONHOE CBEICHHS
o paGoTHHKe W cro TPYAoROH AeaTensHOCTH. JIHuHoe €10 oQOPMIRETCS Mocse HiIAMI NPHKA3a O [pHeMe
Ha paboty. JIOKYMEHTEL B IHUHAIX JIeNaX PACTIOJIAraioTcs B ClIeIyIOmeM NOpAike | 1anee [0 MEpe oMy cHH
JOKYMEHTOR)!

— BHYTPEHHAS OIHCh JIOKYMEHTOR JI€JIa;

— KOMHSA TPYAOBOH KHHWKKH (IS COBMECTHTENEH ),

—  3a4RICHHE O NpHeme Ha pabory:

— 3asBlIeHHe-COTIIACHE HA 00paboTKy NepcoHANLHBIX JaHHBIX:

- asrobuorpadmua;

— aHkeTa ¢ oTorpadmuei:

~ Konwus jiokymenTa of obpasosannu.

— NOKYMEHTLL, MONTBEPAAAIONME HIMEHEHHe (aMAIHH (KONME CBHACTEILCTEA © 3AKMOYCHHH

(pacTopxennn) Opaka. cnpaska u3 3AI'Ca);

— KOl KOIHS cTpaxoporo neHcHonnoro cenaerenscrsa (CHHJIC),

— Ha(#) BOBHHOTO OHIeTa (IIPH HaIHYHH ).

= BHIHCKH W3 IPHKAI0B 0 HAIHAYCHHH, ICPEBOE. YBOJIbHCHHH,

— TpvioBO# JOTOBOD;

=  COrJIAICHAA K TPYAOBOMY JIOMOBOPY. B MOPAIKE MOANHCAHMA;

—  KOINH$ NACTIOPTE;

— komas CHHJIC:



— komas HHH:

= JIOKYMEHTRI O NPOXOMICHHHA KYPCOR,

— [JOKVMCHTEL DOITBCPKJIAIONIHE NEPEATTECTANNIO (ATTCCTAHONHLIA JIMCT. 1453ICHHE TIPEICTABICHHE

HTO)

— clpaska 00 OTCYICTBHH CYAHMOCTH

— KOIHH JIOKYMEHTOR 0 HATPAKICHHH,

16.1. B auuuoc aeno ne MOMCMAKTCH KOIMH [PHKA30B 0 HATOWCHHH BILICKal ¥, CIPABKH O COCTOSHHH
3M0POBbA. 3aspiicHuA 00 OTIMYCKAX, KOMHH NpPHKa20e 00 OTHyCKax H APYTHE TOKVMCHTE BTOPOCTENEHHOTO
JHAYCHHA.

16.2, Konun 1oKyMEHTOB B MHYHOM Jelic A0/KHBI ObiTh 3apBepennl («Komms sepna» MONNHCE, JaTa W
TIEYaTh ).

16.3. Jluqbie neqa MOTYT BRUIABATHC BO BPCMCHHOC MOAL3OBAHHE ONPEACICHH LM AOIDKHOCTHBIM JTHIIAM.
Kpyr nuu. gomyckaeMEIX K NONLI0BAHHIO THYHBIMH JIEfiaMH, onpeaensioTcs muperTopoM MKOY COILL Ne 6
M. ['.B. barnmesa. Jlngusie fena He BuilaloTes HA pyKH paboTHHKEM, HA KOTOPLIX OHH 3ABCACHE],

16.4. Tlpu pabore ¢ IMUHRIM OenOM. 3aNpeliacTcs NPOH3BOAHTL KakKWe-THOO HCIPAaBIeHHS B paHee
COCMANHLIX 3AMHACAX. BHOCHTE B HETO HOBLIE 3JAIMHCH, HIRNCKATR HI JIHYMHOID 1203 HMEHIMECH TaMm
JOKYMEHTEI.

16.5. JIuusble Je1a HMEIOT JTHTENLHL CPOK XpaHeHHs (75 met).

17. Jlmumas wxaprouxa dopmm T-2 -~ 3asojMrTca Ha BeeX palOTHHKOBR YYPCHACHHA, NPHHATHIX Ha
NOCTOSHHYIO, BPEMECHHYO paboTy, paboTy Ho COBMECTHTEILCTRY.

17.1. JInuHkie KAPTOYMER 3AN0IHAKTCA OTBSTCTECHHBIM pabOTHHROM Ha OCHOBSHHH

— TPHKa3a 0 MpHeMe na padbory:

— [AcnopTa;

— TPYNOBOH KHHMKKH RIH JIOKYMEHTA, NOTHEPHIZIONIEro TPYIOBOH CTax;

— CTPaxOBOrc CEBHISTENRCTRE TOCYIAPCTBCHHEOTO NCHCHOEROTO cTpaxoBanng (CHMIIC):

— JOKYMCHTOB BOWICKOTO V9eTa — JUIA BOEHHOOOA3aHHEIX W JHIL, NOJUIEIKAHY NPH3ILIBY HA BOCHHYIO
CIy&OY:

— IOOKYMCHTa 0D 0OpatoBaHWH. O KBANHOHKALMHA WIH HATHYAH CHELMANBHLIX THAHAA HIH CHEUHATLHONA
NOATOTOBKA;

— cBe/iesnid, cooluiensbx o cebe paboTHukoM (aHKeThl). B oTaenBHEIX covsadx ¢ ydeTOM coenH(HKE
paboTEI B COOTBEICTBHM ¢ JACHCTBYIOUIMM 3aKoHogaTtenscTBoM Pd wmoxeT mpeaycMaTpHBATHCS
HEOOX0IHMOCTE NPeILARICHAS JOMOHHTENLHEIX JOKYMEHTOR.

17.2.B obs3atensHOM NOPAJIKE NPOCTARAAETCH ATA 3AN0JHEHHA JIHYHOH KapTOMKH ¥ JIHMHAA MOINHMCH
pabornuia.

17.3. I'napnsiy pasnesioM Kapro4kd seasercs paszaen «[Ipuem na paGoTy H nepeso/ik Ha APYTYIO paboTy».
3anHcH B OTOM paiiesie JIOMKHbI COJCPAKETH CCBUIKH HA JaThl W HOMEPA [IPHKAI0B O HATHAYCHHH,
NEPEMEINICHHH MM YBOJbHCHHH DabOTHHKA, T.K. HEPEJKO CHYMXKAT OCHOBAHHEM JUis NO/ITEBEPKIICHHS CTaxa
pabornuxa. B konue xammoif jamdch B JTOM pazjielie JO/DKHA CTOATh NOJIHCE paOOTHHKE, HA KOTOPOIro
jaBefena KapToyKa.

17.4. Jlavnas xapro4Ka 3aBOAHTCA HA PabOTHHKA B OIHOM JK3EMIUIAPE, XPAHATCH & OTIEIBHON KapToTeKe.
coctaBlieHHOR no andasuTty hamiwmii paboTuHkos,

17.5. Kaprouku yeoneHHsx pabOTHHEOR. (JOPMHDYIOT B CAMOCTOSTENLHOE Acn0 1o aidasuTy (mo TpeM
nepsbiM OykBaM damummii). Cpok XpaseHns JTHIHLX KapTodek — 75 JeT.

18.Knwra yyera JiMuHOIo coctasa paboTHRKOB — MEPROHAYATHLHAR 3AIKCH NPOM B0 HTCS [0 COCTOSHHIO HA
Ha"9ano yuebHoro roga ¢ odmel mopankoBoi HyMepanueH, HaunHas ¢ 1-ro Homepa & AnhaBHTHOM TTOPSJIKE.

18.1. BHoBb nocTynamomme paGoTHMKM 3ANMCHIBAIOTCH B MOPAAKE nNOCHC/VIOUMX HoMepos. Ha
Pa3BEpHYTOH CTpaHHIe 3anAckiBaeTca He Donee | () yenopexk.

18.2. 3anucH B KHHIY TOMAHE OLITE JOKYMEHTANILHO 0DOCHOBAHEI

18.3. Kunra ydera JH4HOIO coCTaBa XpanUTCs B obIeo6palosaTensHoM yapesieHHH B TEUCHHE BCCTO
BPEMEHH CYIICCTBOBAHHAS.

18.4. 3a coxpanHOCTh KHHI'M H AKKYPATHOCTE €€ BEACHHS OTBeMaeT pabOTHHK, Ha it I HHLG! JHPEKTOPOM.

18.5. Knnara y4era nH9HOrO cOCTaBa MPOHYMEPOBLIBAETCH, NPOMHYPOBKIBAETCS H CKDCIUIHETCH MOMMHCLIO
H NEYATHI0 PYKOBOAHTENS YYPER/IEHHS.

19. Bropyio rpynmny COCTaBASIOT JAOKYMEHThL CES3aHHBIC C ocyHecTRieHHem (v axumil no yipapieHHIo
NEPCOHATOM H OpraHiialueii Tpyia




— [lpaBnaa BHYTPEHHEIO TPYAOBOIO PACNOPAIKA;
—  JOKHOCTHBIE HHCTPYKIMK HA Beex cotpyadnxkos MKOY COLL Ne 6 um, | B. barwimesa:

— IOTaTHOe paclHcanme;

— AOKYMEHTHI, YCTaHaBIHBAIONIAE MOpAAck oOpaboTKH MEpCOHANBHBIX AAHHHLIX PUOOTHHKOB, HX Npasa W
00A3aHHOCTH B 3TOH obnacTH;

— MpaBHIa ¥ HHCTPYKIHH 110 OXpaHe TpyIa.

19.1. Tlpw npueme ua pabory (A0 MOANMCaHHS TPYAOROro AoroBopa) paborozarens o0A3aH O3HAKOMUTH
pabOTHHKA 10/ POCMACE ¢ KOIEKTHBHEIM JAOTOBODOM, TIpaBHIAMH BHYTpPEHHCI0 TPVIOBOTO PACHOPSIKE,
npasunami OT TIb n Th, A0KHOCTHOH MHCTPYKUMEH M APYIHMM JIOKATBHEIMY HOPMATHBHLIMH AKTAMH,
HEMoCpeICTRCHHO CBA3AHALIMHE C TPYAOBOH AeATENLHOCTEI palOTHHKA.

19.2. JIo/KHOCTHAA MHCTPYKIIHA — 3TO NPABOROH aKT, H3laBacMEIi N8 periaMcHTAIINH OPraHH3alHOHHO-
MPaBOBOTO NONOXKCHAS paboTHHEEA. ¢ro 0083aHHOCTEH, IPAB. OTBETCTBEHHOCTH M O0OCCIEHTHBAIONIHN YCIIORHA
Juis ero shdexTrrnoil paboThL

19.2.1. JJo/KHOCTHAS MHCTPYKIMS COCTABINETCS HA OCHOBE NOKYMCHTOR. COJCKALIHX CBEJCHHS O
TIoTHOMOTASX patoTHHKOB. JIo TRHOCTHAA HECTPYKIIHA YTBEDAKJAETCA PYKOBOJHTE 1SN,

19.2.2. JloakHOCTHaN WHCTPYKIIHA 10 CEBOEMY COICPKaHHIO JO/DKHE COOTBETCTBOBATH NPEYCMOTPEHHEIM
1akonoaarenscToM PO TpefopanuaM. 2 UMEHHO, COIEPKaTh CNEAYIONIHE paiieiLl

—  oDlMe NonoxeHns:

— TpeboBalns K 3HaHHAM H OpOodeCcCHOHAIBHEIM HABhIKaM paboTHHKA;

— rpeboBanns k KBanH(pHEAHH paboTHAEA:

—  JAOTKHOCTHBIE ODR3AHHOCTH,

19.2.3. Ha ocHosaHu# AO/DKHOCTHOH HICTPYKUKH pa3pabaTeiBacTca TPYAOBOH 101080D € COTPY/XHHKAMH,

10, Yaebno-neparornueckas 10KyMenTanus

10.1. IlixoneHe JOKYMEHTE Q0MKHEEL 0DOPMISTECH CROEBPEMEHHO, YeTKO, paibopurBo, Oe3 NOA4HCTOK,
MOMAPOK. BIALIBAIOIIAX COMHCHHE B MPABH/ILHOCTH BHECCHHBIX JAHHBIX.

10.2. 3anmcW B OOKYMCHTEX IOMAKHEI MPOH3BOMAMTCA PY4KOH CcHHero nsera. lam. Toe HMeercs
BOIMOKHOCTL NPHMCHEHAS KOMINLIOTEPHOH TEXHHKM, JONYCKHETCH COCTARICHMC, PCAAKTHPOBAHHC M
pacnedarka TeKCTOB ¢ HX [OMOIIBI0.

10.3. Ommbxa, DONyLUIEHHAS B TEKCTE MM UAQPOBLIX AAHHBIX JOKYMEHTA. HCIPaBIAETCH CACAYIOIIHM
obpazoM: BHH3Y CTPAHHIIB! YKa3bIBAKOTCA OMMOO4HLIA H BEpHBIA BapHaHTEL. Bce BHCCCHHEIE HCIPaBICHHA
AOMKHELI OBITH OrOBOPENEI H 3aBePEHE] MOAMHCIMH THIL. OhOPMHBITHMH JOKYMEH

10.4. Yuebno-nenarornyeckas JOKYMEHTANA ITKOILI COCTOHT H3:

— andaBUTHEIX KHHT 3aITHCH 00YUaionmxcs;

— KHHTH [BHKCHHA YIAMNXCH;

— JIHYHLIX Jel YYalixcs;

—  KJIACCHBIX JYPHANOB:

— YpHAla IPONYIMICHILIX H 3aMeMCHHLIX YPOKOB, KYPHAIOB IEKTHBHBLX KY[COB:

— KHHTH y4eTa ONaHKOR H BhIJI&%H &TTECTATOR 00 OCHOBHOM 0DleM 0DpasoBaiin;

~ KHHTH y4eTa O1aHKOB M BBUIAYH ATTECTATOB 0 cpeaneM obmen obpasoBanim;

— KHHETH Y9ETa BhIIATH 30M0THIX B CepeOpAHBIX MEIaNeH;

=  KHHI'H NPOTOKOJIOB MEJarorHYeCKOro COBETA MIKOMLL,

— KHHTH NPHKA30B [0 YYalIHMCS.

10.5.B ampasrtnyio kAMry 3anmdceiBaiorcs eee yuammecs MKOY COLLI Mo 6 wm. I'B. batwmesa
Eweromno B Hee 3aHocaTcA ceepeHua o0 ywaummxcs HoOoro npuema. Qamuiigy yHallHxcs B CHIHCOK
3aHOCATCH B &1(aBHTHOM MOPAIKE, HE3ABHCHMO OT KIaccOB, B KOTOPEIX OHH Y9aTCA.

10.5.1. Jins kaw/io# Gykesl andasTa 0 TBOAATCH OTACALHLIC CTPAHKILL M 110 kKo 10 GyKBe BEIeTCH CBOS

nopaaKoeas Hymepaius. [lopaakoBsdi HOMep 3allECH YUAIHXCH B KHHTE SBIACTCH OIHOBPEMEHHO HOMEDOM
€0 IHYHOIO Jiena.

10.5.2. BribrTie yvaimuxcs W OKOHYAHHE HMH MIKOJEL 0thopMISEeTCS NPHEAIOM THPCKTOPA C YKA3AHWEM

NPHYHHEL BRIOHITHA, OJIHOBPEMEHHO B andaBHTHOR KHHIe NETASTCd 3aMHCHL. HOMSP W [Jara NpHKasa,
YK3BIBACTCH IPHYHHE BLIOKITHS,



10.5.3. Ecii panee BEIOLBIONIE W3 WIKOJL Y9aIIHHACA, YXOL KOTOPOTO OoopMicH NPHEAIOM. CHOBA
BOIBPATHTCA B HCC, TO JUHHBIE O WEM JANHCHIBAIOTCA KAK HA BHOBL [OCTYIIMDIISTO, NPH STOM laTa
BOZBPAIEHHS YISHHKA C MOMCTROH «BO3BPAICHAC) 3EMHCHIBAETCA B rpade «llata nocTyILIeHHs B K0Ty,

10.5.4. Tipn wcrnonploBaHuK BCEX cTpanum anasuTHOR KHATH 3anucy o0y4aloTIHXCA HA Ty HIH HHYIO
OyKBY. IPONOIKECHHE 3AITHCCH MPOMIBOMATCH B HOBOH KHHTE B [OPAJIKE HOCHCIYIONIMX HOMEPOB NO KK 10
Oykpe (CxBO3HAf ).

10.5.5. Mcnpasiienns B KHHre CKPEILISKOTCS NOANHCLIo aupekropa MKOY COILLI No 6 sm. T.B. Batwmesa.

10.5.6. Komra nocrpadudHO TPOEYMEPOBLIBAETCA, NPOMIHYPOBLIBAETCA H CEPSIUIACTCA NOMNHCHIO
IHPEKTOPa B T1ICYaThIO,

10.6. B xuure jpHAeHHS ydammxcs (QUKCHPYETCS NOCTYIUIGHHE M BRIOLITHE YHalllAXCH B TEHCHME
yueGHOI0 rojIa, C YKa3aHHeM JaThl TPHOLITHA YORITHA, No TPHKa3a B HAHWMEHOBAIH OYy.

10.7. Jluusoe /e/0 YSAMEroca Be/ICTCA HA KAXKI0I0 YHERHKA ¢ MoMenTa ero noctyineans 8 MKOY COII
No 6 mm. [ B. Barnimiera | 10 €€ OKOH4aHHA.

10,7.1. B auunoe jieno 3amocatcs obuiMe che/ienna of yuaileMcd, WTOTOBLIE OIEHKH YCMEBAEMOCTH TO
KJI4CCaM M 3aITACH O Harpajiax ([MOXBATSHES TPAMOTEL 30710Tad, cepedpanas Menan. ).

10.7.2. B naunsx geiax o0y9aoMxca IOKYMEHTH Pacmonarar e B CICIYIOmEY NOpaIKe:

- sasBienue pojrTec (3aKounkX npeacrasureneii) o npreme 8 MKOY COLLNe 6 un. T'.B. batumesa;

- JHCT TIEPBHYHOTO O3sakoMienus c tokymewtamm MKOY COIIl Ne 6 um. ['.B. barumesa ( Ilpapnna
BHYTPEHHEr0 pPacnopamxa s oby4aiouaxcs 1 ap.)

3aBepeHHEIE KOMHM:

—  CBHJETENLCTBO O POXJIEHHH (TIACTIOPT):

— crpaxonoe cauterenscrso (CHHUIIC):

- cnpaBka o mponHcke ((-9) HiH 0 pernCTpalEs;

- joromop mexay MKOY COLI Ne 6 wwm. [LB. Barmiesa W pojdvesaMi  (38KOHHBIMH

MpEICTARATCIAMH ).

— 3asBACHHE O COTIAACHH Ha 0DpabOTKY NEPCOHATBHBIX AAHHEIX,

—  3asBIENHE O COITAacHH Ha paboTy COIMANLHO-TICHXOMOTHYECKOH CIyKOL:

— CBHAETENLCTBO O PETHCTPAITHM 110 MECTY JKHTENBCTE

— MCIHIMHCKHH cTpaxoBoil noamc:

—  arTecTaT 00 ocHOBHOM 00meM obpazoranuH (a1 obyqaronmxcs 10-11-x xknaccax).

—  np# HeoOXOAMMOCTH JAPYTHE AOKYMEHTHL.

10.7.3. B n@uEyl KapTy y4amerocs TpH BHOBITHH €ro H3 INKOJAbl BHOCHTCK 3aOHCR O BLIOLITHH,
CKperieHHas NoaMHCEIO B Newarhbio.

10.7.4. Jluunbie Zena ydammxcs |-4 KIACCOB BEAYTCH YYHTEISMH Hauambikiy kiaccos, 5-11 kaacco -
KIIACCHEIME PYKOBOJIHTEIAMH.

10.7.5. Jlganoe jieno yyaumerocs @MeeT HOMep (COCTOMT HM3: 3arjusHoM OykBul a1dasHTa, NOPAAKOBOro
HOMepa B anaruTHOH xuHTe. RanpuMep, A-17), COOTBETCTBYIOIMHA HOMEDY B a1haBHTHOA KHHTrE.

10.7.6. Mo oxoxuaHWHK MKOTH THIALE Aeaa yyauaxcs xpanstes B MKOY COILL No 6 wv. T.B. batmmesa.

10.8.Knacchutii aypHan — rocyapCTREHALI! TOKYMEHT yeTaHomrnennoro ofpasia. KiaccHbie JKypHAILL —
XPaHATCE B ApXHBE YYPCHKACHHA 5 NIET, 3areM TOCHEHHE THCTH ¢ OOUIMMH CRESICHHAMH H WTOTOBLIMH
OHEHKAMH YHAUIHXCA HILIMAKOTCA, (GOPMEPYIOTCS B OJIHY KHHTY COOTBETCTBYMOUICI0 YHeOHOTO roja. Taxas
KHHTA XpaaEHTCH 25 ner.

10.8.1. Knaccusiit #ypHaI NOIBEPracTcs NPOBEPKE CO CTOPOHE! AIMHHHCTPAIINY © HHIFCCCHHEM 3aMEvaHHHA
Ha CTpaHuuy «3aMedanud 10 BEACHHIO KIACCHOI0 XypHaiay He pexe | paia B mecsil.

[Tpa BanruMk 3aMeHanHil HIH TPEIOKEHHHA CO CTOPOHE! IPOBEPIOMIETO TPedyeTcs VCTPANHTD HX B TEHCHHE
HeJIe/H.

10.8.2. PactipeaencHue CTpasMil B KIACCHOM JKYPHANE OCYIECTRISET 3aMECTHTE Ih IHPEKTOpA N0 yueOHOH
paboTe B COOTBETCTRHH C KOJNMYECTBOM 9aCOB, OTBECHHBIX B yueDHOM nnane HA KAXAyIO y4eOmyo
AMCIUTLTHEY':

1 5ac B BEAEMO — 2 CTPAHHIE
2 yaca B HeaeN — 4 CTPAHKILLI
3 gaca e HeJemo — SCTPaHHIL
4 yaca B HeleMO — 7 CTPAHHIL
5 wacoB B HEJIE/KO~ 8 CTPAHHII
6 gacos B HeeK0— 9 CTpanAn



10.8.3. Bee zammcH B KiI4CCHOM AYPHATE JOMAMEl BECTHCh 4YETKO M aKKypaTHo cHEed nacroii B
COOTBETCTRAN C YCTAHOBJICHHOA hopmoii.

11. Opranmiaums noxyventoobopora

Opranunsaias paloTsl ¢ AOKYMERTAMA — 970 obecneyeHHe ONTHMANEHEIX YCIOBHI /UIs Beex BHIOB paboT c
NOKYMEHTAMH C MOMCHTA HX CO3JlaluA ([N0AYMCHHS) JO 3JaBEpPINEHHS MCMOIHCHUA (OTHPABKH) HIH JI0 €ro
YHAYTOKCHHA HIAH ePeiaii Ha BDXHBHOE XpaneHHe.

Hokymenroobopor srmouact B cefa 06palorKy BXOZANEMX AOKYMEHTOB, WX PErHCTDALHIO, MEpeIady
noxkyMenToB By TpH MKOY COII Ne 6 uu. ['.B. barninesa, ucnonHeHse NoOKYMeHTOB, a Takxke o6paborky,
PETHCTPALIHIO H OTTIPARKY HCXOASIIEY J0KYMEHTOB.

B MKOY COILL No 6 ssm. | B. barumena pasnvqarotcs 3 D0TOKA JOKYMEHTOR:

— JAOKYMEHTHI, [IOCTYIAIOMNE W3 IPYTHX OPranE3aiiiil (BXOIsIHe);
= JAOKYMEHTHI, OTNPABIACMEIC B APYTHE OPraHWIany (HCXONRIIHE );
— ACKYMCHTEL COA/IABAEMAIE R IIIKOJIE H HCIIONLIYEMEIE B YNPABISHYECKOM Npoliecce (BHYTPCHHHE ).

11.1. Tipuem u perncTpauns IOKYMEHTOR

11.1.1. O6paborka BXO/ALMX JIOKYMEHTOB 38KTOYACTCA B HX [PHEME, COPTHPOBKE, PErHCTPALIHA H
nepeiaic aupecary (MCOOIHMTLIK., PYROBOAATENO) OOpadoTKa BXOAAMAX AOKYMEETOR OCYNIECTRISSTCH
cexperapeM B TeucHue pabodero JiHy.

11.1.2. Perucrpanuu nojiexar Bce AOKYMCHTHL TpeOVIOUIHE y4ETa, HCIOIHEHHS, HCOONB30BAHHSA B
COIPABOYHEIX II€/1HX, KaK NOCTYIAMONES W3 APYTHX OPraHM3auni M OT YacTHBIX THII, TaK ¥ oDpasylommecs B
JesrensHocT 00uieoOpalopaTeaiory yupex/ienus. He nognexar perscTpauss noiapaBHTEILHLIE MHCLMA,
NPHIIACHTENbEEE OHIETRL ARQOPMANHA JUIA CBe/ICHHA, DYXTANTCPCKHE A0OKYMCHTE! IIEPBHYHOTO Y9eTa.

11.1.3. Jlokymentul perucTpupyloTes O/HE pa3: BXOISIIHC — B JIEHbL NOCTYIUICHHSA, PacnOpf/MTeIbHbe,
BHYTPEHHHE M WMUXOARNLHME — B ACHL TOANHCAHHA. B ®ypHanax perucTpaiuHH BXOJAINCH H HCXomameH
KOppeCOHIeHIIHM.

11.1.4. Perncrpaims  JOKYMEHTOB OCYIICCTRASCICS B  CAgAylomem nopaike. PacnopsaMresnt M
JOKYMEHTaM B NpeJjleiax KamIore BHia NOKYMEHTA IPHCBAHBAKTCA NMOPAAKOBRIE HOMEPA, B COOTBETCTEHH C
HyMEpalHeH, npuHATONR N0 JaHHOMY BHIY J0KYMEHTA.

11.1.5. Jlokymester MKOY COLL Ne 6 s, 1. B. batHiesa rpynnupyroTcs 10 BHIAM JOKYMEHTOB,

11.1.6. [locne paccmoTpenns pykoBoIMTEIEM, JTOKYMEHTH C PEIOMIONHAMH HANDARINIOTCS HCTONHHTEISM
gepes CCEPETApH ¥ JIOBOANTCH 10 HX CREJIEHHA [0 POCITHC.

12. KosTpoiin HeloIHeHHE JOKYMENTOR

12.1. Tlepeaaua Beex 3aPErHCTPHPOBANHLIX JOKyMeHTOB BHYTpH MKOY COLL Ne 6 um. I'.B. Barninesa
MPOH3BOIHTCA Ha YCMOTPEHHE JMPEKTOpa: Ha OyM&KHOM HITH MEKTPOHHOM HOCHTEIE (4epe3 MEKTPOHHYIO
noury)

12.2. KouTpon: uenomuenns pacliopaIMTeILHEX JOKYMEHTOB ¥ nopydenmii xapexropa MKQY COHI Ne 6
uM. I.B. batniesa ycrananmasactes © Hesislo ofeciieyesa CBOCBPEMEHNOTO H Ka9eCTBRHHOMO MCIONHCHES
nopyqeHsi M saaHHi. SaHECHPOBAHNLIX B IOKYMEHTAX,

12.3. OfmaresHOMy KOHTPOIO NOLICKHT HCIOIHEHHE CAYREOHEIX JOKYMEHTOB, B KOTOPBIX oIpencicHbl
CPOKH MCHOIHEHHA. MO0 MMCIOTCA TOPYHEHHA WIH YKAIAHHA O HOJATOTOBKE M IIPEACTARICHHH JOKNAIOB,
OTBETOE. NPE/UIOACHHA. 3aKIOYCHAH W BRINO/IHEHHHE APYTHX KOHKPETHRIX MEPONDHSTHiL.

12.4. Cpoku HCHOTHEHHA IOKYMEHTOB YKa3hIBAIOTCA B TCKCTE /IOKYMEHTA HIH B PCIONIONHHA PYKOBOMHTEIA.
Ecnm cpox He ykasan, 1o JoKymeHT, aio6a. 3agBIeHHe 10/KHb! GBITh HCOONHCHL! ~ & TCHEHHE MECALIA.

12.5. KouTpone 3a HCoiHesueMm BeeX BHIOB JOKYMEHTOR, COASPKANIHX MOPYYeHHE OT PYKOBOAHTEI,
OCYMISCTRIACT OTBCTCTBCHHOE AHILD, HAIHAYCHTOS AHPEKTODOM HIKOJIbL

12.7. OrsercTrennniil 3a KOHTPOIIb HCIONHEHAA ODS3aH BECTH YHET BCEX JIOKYMEHTOB (HIIH MX OTASNLHBIX
OYHKTOB). (10 KOTODHIM MaHLl DOPYACHHA H YCTAHORISHEL CPOKH HCTIOIHEHHSA,
= HMETh BCK HEOOXOAMMYIO HH(QOPMAIHIO O XOJIC HCIOMHEHHS KOHTPOTHPYEMLIX JOKYMEHTOR;

— NEPHOIHYECKH HallOMWHATE HCTIOMHATENAM O npHOTHAEHEHH H HCTeYeHHM CpPOKOB HCIOMHCHHS

AOKYMEHTOB H [PHIHMATE Bee HeoOXOAMMBIE Mephi 10 ODCCTICHCHHIO CBOCHDEMEHHOrO HCMOMHCHHS
AOKYMEHTOB (IOPYHCHKH ) win NPOLICHHE CPOKA B VCTAHOBICHHOM MOPANIKE:



— OCYIIECTBIATEH MpEIBAPHTENEHEIH aHATHZ colepHkamieiica B oTBeTe (oTHeTe. 3AKIOYCHHEH) HH(OPMAIIHH,
MPOBEPATE CC MOMHOTY M COOTBCTCTBHC TOMY [OPYUCHMIO, KOTOPOC HAXO/MILCA HA KOHTPONC, 8 TAKKE
MPOBEPKY ITPABHNEHOCTH OQOPMICHES H BHIHPOBAHAS MOATOTORIEHHOTO JOKYMCHTE,

~ CBOEBPEMEHHO JOKIUILIBATE AHPEKTOPY 0 daxTax HApYIIEHHA CPOKOB HCOOTHEHNA,

— NpPEeJCTARNATEL IHPEKTOPY CHPABKY (YCTHO HIH MHCBMEHHO) O HEHCIIOMHEHHEIX TOKYMCHTAX ([OPYYeHHAX)
€ yKa3aHueM NPAYAH. TIPH HeoDXOAMOCTH MOTOBATE COOTBETCTBYIONIHE AHANMTHYCCKAS JaITHCKH.

12.8. CHaTHE JOKYMEHTA ¢ KOHTPOJIA.
12.8.1. Ilpukas. nopy4yeHHE (MIH HX OTACTLHLI MYHKT ) CYNTAIOTCA BEINOMHEHHEIMY MPH YCIOBHH, SCIH:

— BHITTONHEHEI BCE YCTAHOBICHHKIC 3A71aHHA;

— odopMmacHHAS M0 BCEM NPaBHNaM CHpaBxa (OTHET. OTBET) CO BCeMH HeoOXO/MMEIMHM BH3aMH H 23
NOMMHCHIO OTBETCTBEHHOI'0 HCIIOAHMTE/IA MPEACTAR/IEHA COOTBETCTBYIOMIEMY PYKOBOAHTENIO;

~ Pe3yJbTaThi PACCMOTPEHHS KOHTPONLHEIX JIOKYMEHTOB JIOMAHOCTHEIM IHIIOM, KOTOPOMY IaBaloch
MePBOHAYATEHOE MOPYUEHHE. HE TPeOYIOT NMOBTOPHBIX AOKJAN0B, & BCE 1O/IMCAHHEIE MM JIOKYMCHTE
OTTIPABJIEH bl AIpecaram;

— 3aMHTEPECOBAHHAIM OPIAHH3AIMAM H JIHIIAM COODINEHRI PE3YBTATRl PACCMOTDEHITA.

12.9. Pemenne 0 CHATHH JOKYMEHTA C KOHTPOS NPHHEMAETCH TEM JO/DKHOCTELIM (IHILOM, KOTOPHIM DLUIO
AaHo MOPYYEHHE MO Cro BRITIOTHEHHIO.

13. CocraBiienne HOMEHKAATYPL B GOpMUpOBATHE 1€

13.1. B mnensx npasunsHoro ¢opmuposanus aen MKOY COII Ne 6 ww. [.B. barwmcsa,
obecneynsatomiero OuICTpLIH  TOMCK  JOKYMGHTOB 0O HX COJEPEAHHKO M 8HIaM, NPOH3BOJWTCH
KIACCHOHKALHA TOKYMEHTOR

13.1.1. Knacchduraims HOKYMEHTOR 3KPEILISETCH B HOMEHKIATYpE AeN - CIECKS HAHMCHOBaHMA jen,
3ABOMMMBIX B JeA0nponisoicTee obmeobpazosaTeltHOTO VIPEKASHHS ¢ YKA3aHHCM CDOKOB HX XPAHEHHH

13.1.2. Homenknarypa aen MKOY COIL Ne 6 um. I'.B. barnmesa srmouaer 8 61okom:

01 — pykoBo/1CTRO, KaHLENAPHA, OXpaHa Tpyaa, HelonacHoCTh

02 — yuebHo-BOCIUTATEIEHAR paboTa

03 — pafora ¢ xagpamu

04 — bnbmaorpadHgeckoe obecnedcHHE

05 — aMHHKHCTPATHBRO-X038cTReARAN paboTa

06 — oxpana 310poELR

07 — mpodpcoroznan paboTa, COUAATEHOE CTPAXOBaHHE

08 — conmaibHO-NCHXONOrnIecKkas cnyba

13.2. Q@opmupoBaHHe OET — TIPYNIMPOBKA HCNOJHEHHBIX [OKYMEHTOBR B Jiclia B COOTBETCTBHH C
HOMCHKJIATYpOil gci.

13.2.]1. ®opvEpoBaHHE [c1 OCYMCCTRISCTCA OTBCICTBCHHBIMH 0O NYHETAM HOMEHKIATYPHl i€,
JAKPENICHHBIMH ITPUKAIOM JIHPEKTODA

13.2.2. Tlpu hopmuposarnu aen Tpedyercs Crporo onpeieisTs COCTas JOKYMEN O, BIINOYEHHBIX B 1e10.
BxmoueHnse B 1€710 JOKYMEHTOR. HE OTHOCHIIHXCH K HEMY. @ TAKOKE YEPHOBHKOR. BADWAHTOR. KOITHH, BRIpEIOK
H3 Fa3€T H KYPHAIO0B H I0KYMEHTOB, NOMIEKAIHX BOIBPATY, HE JOMYCKACTCH.

B nponecce rpynnMpoBKM IOKYMEHTOB B [EJic NPOBEPSETCH MPABHIBHOCTE H¥ O(QOPMICHHS (HATHYHE
NOANHMCEH, [AaThl, MHIEKCA, 3aBEPHTENbHOE HammHcH H T.4.). Hemoojopwmiesmnie H HEOpaBAILHO
ohopMICHHEIE JOKYMEHTEl BOIBPAIIAIOTCA HCIIOMHATEIO Ha AopaboTKy.

JlokyMeHTBI NOCTOSHHOID H BPEMEHHOIO CPOKA XpaHeHHs QOpMHPYIOTCS B pasiLlc G614

13.2.3. B neae rpynnepyioTca JOEYMeNTH oamoro kamemgapmoro (0101, - 51.12)) ropa. Hekmouenne
COCTABJIAIOT NEPEXO/IAINHE €A (IeIa 10 BONPOCaM, KOTOPHE PEIIAIOTCH HECKOIBKO N1ST).

13.2.4. PacnosnokeHne JIOKYMEHTOB BHYTPH /€] NPOH3BOAHICA B XPOHOIOIHYECKOM NOPAIKE, NpPH
KOoTOpoM Hanbolaee paHHAE TOKYMEHTE PACIONATAIOTCH B HAYAIEC FOJIA.

13.2.5. CucTeMaTH3andn OTACTBHEX KATETOPHH JOKYMCHTOB
—  PacnopsauTensHbie JOKYMEHTH! IPYIITHPYIOTCH B JIENE M0 BH/IAM H XPOHOIOHH © OTHOCKIMMHCSH K HHM

NPHIOMKEHHAMHA.
— IlpuEase no ocHoBHOH AesTentHOCTH QOPMHPYIOTCE OTAEABHO OT NPHKAI0E 110 JIHYHOMY COCTAaBY M
KAJipaM.



— llpotoron:l neacoseros pacnonaraiores B Aeiax B XPOHOIOIHYECKOM MOPSUIKE 110 HOMEpaM B Mpeaenax
yaebuoro (01.09. - 31.08.) rona,

[Inanes, orgerss, cMers TPYNIIHPYIOTCA OTACHBHO OT NPOCKTOB W HEPHOBHKOB ITHX OOKYMEHTOB H
ANTHHB XPAHHTHCA C JIEJAMHE TOro roja. Ha KOTOPBIH (338 KOTOPSLINH) OHE COCTARTEHLL.

14. Obecneycune coxpannocrn gea

15.1. Jlokymentsi MOIYT XpannTECA B GyMakHOM H 3JIEKTPOHHOM BHJIE.

15.1.1. B OymakHOM BHIE MOKYMCHTH A0MKHBI GEITH PAINOWEHB! O LANKaM. © COOTBETCTBYIONIHM
HAIBAHACM, & TAKKE ¢ ODA3aTCNBHBIM pEeCTPOM JIOKYMEHTOB B manke. Jle1a 10MKHEL XpaHHTLCA B
33KPLIBAIOTIHXCA MIKa(ax. MPeIoXpansmoEX WX OT IEITH, BO3IEHCTBUS COMHEMHOT® BETH,

15.1.2. B 9NeK1poHHOM BHAE JOKYMEHTH AONAHE GHITE PAUIOKEHbl 110 HICKTPOHHBIM [ANKAM, C
COOTBETCTRYIOLLHMH HA3BaHAAMH, & TaKKe C 0083aTe1bHEIM PEECTPOM B IMEKTPOHHOM BHIE,

15.2. Cpoku XpaHeH s JOKYMEHTOR:

— CIPATCTHYECKHE, OPIAHM3AUMOHHLIC, PACHODPA/MTEILHBIE U CTaHIADTHIMPYIOILHE XPAHATCE A0 MOMEHTa
AHHY/THPOBANHE, NOCTIC AHHYTHPOBAHHS XPAHATCA B APXHBE HE MeHee 2-X JieT:
~ ONCPAIHMOHHBIC JIOKYMCHTH Xpamsrcs He Medee 1 roga. Jlanee amanmampyiotes w HEaKTYalbHBIC
JOKYMEHTBI YHHYTOMKAIOTCH.
15.3. Yuer u xpanenne 61aukon cTporoit oTIeTHOCTH.
15.3.]. BnaHKH BBUIAYM aTTECTATOB 00 OKONYAHHH WIKOZEL 3 TAKKE 1 PY/IOBHIE KHMAKH IOLTE/KAT
obmarensnoMy yuery,
15.3.2. Jluua, mepcoHansio OTBETCTBEHHBIE 3a YHET H XpaHeHHe ONAHKOB, HAIHAYAIOTCH NPHKA30M
mapekropa MKOY COIII Ne 6 um. I'.B. Batvmena
15.3.3. Vuer G1aHKOB BEIJIAYH ATTECTATOB BEACTCH B KHHIE yueta. Beisaua 61a1x08 BRLIEYH ATTECTATOR
TIPOH3BO/IMTCA (10l PACIHCKY B COOTBETCTBYIOMMX KHHIAX.
15.3.4. Kanra ysera 61ankor BHUIAYM ATTECTATOB 06 OKONSAHWH MIKONL! BKTIOUAIOTCH A HOMEHKJIATYPY, HX
JTHCThI HYMEPYIOTCA, [POMTHBAIOTCS M CKPEILISIOTCA NEYATRIO,
15.4. M3pstie 1 BEAa%a TOKyMERTOR H3 €N IOCTOSHHOTO CPOKa XpaHeHHs He (a3 PsIIacTCA.
15.5. OTBETCTBERAOCTS 33 COXPAHHOCTE JIOKYMEHTOB YUPERACHHA HeceT PYKOBO, L TeTb.



